
 
AGENDA

 
COUNCIL OF THE TOWN OF WARRENTON

 
Tuesday, February 14, 2017

 
7:00 PM

1. Call to order.

2. Invocation

3. Approval of the agenda.

4. Citizens Time.

• Introduction of Police Officers Michael Mawdsley and Christopher Nixon
• Proclamation - February 2017 - Black History Month

Comments should not be directed to Public Hearing items.
 
Citizens wishing to address the Council should provide their name and residential
address. Citizens' comments are limited to five (5) minutes unless a large number of
citizens wish to address the Council, in which case, the time limit must be reduced to
accommodate all who wish to address the Council.

5. Hear from Center District Supervisor

6. Public Hearing

a. Saint James' Episcopal Church and School-Special Use Permit 2016-05

7. Consent Agenda.

a. Approval of Council Minutes

(1) Draft January 10, 2017 Council Minutes

b. Staff reports and Board and Commission Minutes

(1) Staff Report - Visitor Center
(2) Staff Report - Police
(3) Staff Report - PW-Utilities
(4) Staff Report - Parks and Recreation



c. PATH Foundation Grant Acceptance
d. Request for full release of Public Improvements Bond (No. 104433492) for Home

Depot U.S.A., Inc.
e. Special Event Permit Request for Molly's Irish Pub 5K, Sunday, March 19, 2017
f. December Financial Statements

8. New Business.

a. Resolution Appropriating Up to $44,336 for Warrenton Town Limits 2017 and
Amending the FY17 General Fund Budget

b. Add Auxiliary Officers to Worker's Compensation Coverage
c. Real Estate Tax Relief for the Elderly
d. Appointment of Members to the Architectural Review Board

9. Reports and Communications.

a. Report from Town Attorney.

b. Report from Finance Committee.

c. Report from the Public Safety and Transportation Committee.

d. Report from the Public Works and Utilities Committee.

e. Report from Planning District 9 representative.

f. Report from Recreation Committee.

g. Report from Liaison Committee representative.

h. Report from Town Manager.

• Status of Key Projects

10. Councilmembers' time.

a. Closed Session, as authorized in Section 2.2-3711(A)(1), for the purpose of considering
renewal of employment contracts for the Town Manager and the Town Attorney.

11. Adjourn.



Town Council Meeting Item Number: 4.•
February 14, 2017

Agenda Memorandum
Submitted by: 

Issue: Introduction of Police Officers Michael Mawdsley and Christopher Nixon 

Background:  

Discussion:  

Financial Impact:  

Recommended
Action:

 

 ________________________
Town Manager 
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Agenda Memorandum
Submitted by: 

Issue: Proclamation - February 2017 - Black History Month 

Background:  

Discussion:  

Financial
Impact:

 

Recommended
Action:

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date
Proclamation - Black History Month Cover Memo 2/10/2017



RESOLUTION 
 
 

PROCLAIMING AND RECOGNIZING THE MONTH OF 
 FEBRUARY 2017 AS 

 
“BLACK HISTORY MONTH”   

 
 
 
     WHEREAS,  Black History Week was originally initiated in 1926 by Dr. Carter G. 
Woodson, a native of Buckingham County, Virginia; and   
 
     WHEREAS,  in 1976 Black History Week was expanded to become a month-long tribute to  
Black Americans and their contributions to the United States; and   
 
     WHEREAS,  African Americans have contributed greatly to the heritage, progress, and 
advancement of the United States of America, the Commonwealth of Virginia, Fauquier County 
and the Town of Warrenton; and   
 
     WHEREAS,  the history and culture of African Americans makes up an important part of the 
history and culture of the United States, the Commonwealth of Virginia and the Town of 
Warrenton; and   
 
     WHEREAS,  African Americans such as former Councilwoman Joan Williams and her 
husband, former Councilman John Williams, former Councilman Bob Walker and former 
Councilman John Mann have made significant contributions as citizens of the Town of 
Warrenton, Fauquier County and Commonwealth of Virginia in science, entertainment, politics, 
business, and all other aspects of day-to-day life; and   
 
     WHEREAS,  African Americans have made numerous and specific contributions to the 
Warrenton community in the areas of education, business and commerce, community service, 
voting rights and professional services;   
 
     NOW, THEREFORE, BE IT RESOLVED  that the Town Council of the Town of 
Warrenton does hereby proclaim the month of February 2017 as  “Black History Month”  in the 
Town of Warrenton . 
 
Adopted:  February 14, 2017 
 
 
       _________________________________ 
        Powell L. Duggan, Mayor 



Town Council Meeting Item Number: 6.a.
February 14, 2017

Agenda Memorandum
Submitted by: Brandie Schaeffer

Issue: Saint James' Episcopal Church and School-Special Use Permit 2016-05 

Background: Special Use Permit 2016-05 – Saint James’ Episcopal Church and School.
The request, per Article 3-4.11.3 of the Zoning Ordinance, is to expand the
existing school facility behind the Church located at 73 Culpeper Street. The
parcel is zoned Central Business District and the Comprehensive Plan future land
use plan identifies the property as Central Business District. The owner is the
Saint James’ Episcopal Church Trustees. GPIN: 6984-32-7819-000, 6984-32-
8993-000, 6984-33-7061-000, and 6984-33-7089-001. 
 
The applicant is requesting to build a 10,000 square foot, two-story building
adjacent to the rear parking lot. Existing buildings include the 1912 Church and
1928 Parish Hall.
 
The proposal meets all Zoning Ordinance requirements and there are no
outstanding issues. 
 
The Planning Commission held a Public Hearing on January 17, 2017. One member
of the public spoke for the project, suggesting that the Town make Beckham Street
one-way to help with traffic. The Planning Commission voted 8-0-0 to forward with
a recommendation of approval with seven (7) conditions, as dated February 14,
2017.

 

Discussion: Town Council to hold a Public Hearing on SUP 2016-05.
 

Financial Impact: n/a 

Recommended
Action:

Planning Commission recommends approval of SUP 2016-05 with conditions.
 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date



Saint James' Episcopal Church and School-Special Use Permit
2016-05

Backup
Material 2/3/2017

Saint James' Episcopal Church and School-Special Use Permit
2016-05 Statement of Justification

Backup
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St. James Plan Sheet Backup
Material 2/3/2017



 

TOWN OF WARRENTON 
18 Court Street, Warrenton, Virginia 20186 
(540) 347-2405 - Planning@warrentonva.gov  
Internet www.warrentonva.gov 

 
 

PLANNING & COMMUNITY 
DEVELOPMENT DEPARTMENT 

 

Brandie M. Schaeffer  
Director of Planning February 14, 2017 

 
 
TO: Town Council 
 
FROM: Brandie M. Schaeffer  
 Director of Planning and Community Development 
 
RE: Special Use Permit 2016-05, Saint James’ Episcopal Church and School 
 
 
I. Summary 

 
A. Applicant/Owner – Saint James’ Episcopal Church Trustees 

B. Representative – Saint James’ Episcopal Church and School 

C. Request – The request is for a Special Use Permit (SUP) for an existing school located at 73 
Culpeper Street and a new building located adjacent to the rear parking lot, as allowed under 
Article 3-4.11.3 of the Zoning Ordinance. The plans submitted show a new 10,000 square foot 
two-story building located adjacent to the rear parking lot and to be accessed from Beckham 
Street. Currently, Saint James’ Episcopal School operates for children ages 2 ½ through 5th grade. 
No additional students are planned to be accommodated with the proposed expansion. 

Saint James’ Episcopal 
Church and School 

Expansion 
Existing Proposed 

SUP/site area +/- 1.7788 acres +/- 1.7788 acres 
Gross Building Area 30,305 SF 40,305 SF 

Main Church Building 16,956 SF 16,956 SF 
Parish Hall & School 10,450 SF 10,450 SF 
New School Building 0 SF 10,000 SF 

Rectory / Garage 3,000 SF / 440 SF 3,000 SF / 440 SF 
Students / Employees 225 / 45 225 / 45 

Parking 26 spaces 37 spaces (waiver) 
Buffer None None 

Hours of Operation 7:30am – 5:00pm  7:30am – 5:00pm 
 

D. Site Location – The site is located at 73 Culpepe4r Street (see maps in Attachment A). The SUP 
site is identified on County maps as GPINs 6984-33-7061-000, 6984-32-8993-000, 6984-32-

mailto:Planning@warrentonva.gov
http://www.warrentonva.gov/
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7819-000, and 6984-33-7089-001.  

E. Comprehensive Plan – The site is designated CBD, Central Business District 

F. Zoning – The site is zoned CBD, Central Business District. 

G. Surrounding Land Uses 

Direction Zoning Current Land Use 
North CBD Mixed Commercial, Wort Hog Brewery 
South CBD Parish Rectory 
East CBD The Depot, Claire’s Restaurant 
West PSP, R-6 Public/Institutional, Residential 

 
II. Outstanding Issues 

 
There are no outstanding issues with this request. 
  

III. Overview 
 

A. Existing Conditions – Located at 73 Culpeper Street, Saint James’ Episcopal Church is a stuccoed 
Gothic Revival church with a crenellated corner tower. Originally built in 1850-1853, the church 
was rebuilt in 1912 by the Architect Irwin Fleming after being destroyed in 1910 fire. The church 
is a contributing structure to the national and local historic districts and is a prominent feature of 
Warrenton’s downtown.  
 
The circa 1928 Tudor Revival Style Parish Hall and school are attached to the rear of the 1912 
church and were built by W.J. Hanback. This structure is approximately 10,450 square feet. Next 
to the 1912 church is the circa 1915-1924 rectory, an example of early 20th century Georgian 
Revival architecture. The rectory is approximately 3,000 square feet and the rectory garage is 
approximately 440 square feet. The rectory garage currently lies on the intersection of three 
parcels (GPIN: 6984-32-7819-000, 6984-32-8993-000, 6984-33-7061-000, and 6984-33-7089-
001). The site also currently contains an existing recreation area and parking lot, located at the 
rear of the site. The Saint James’ Episcopal Preschool opened in 1982, with four classes. The 
school added a kindergarten class in 2007 and a first grade class in 2010. 
 
 

B. Proposal – The school currently operates within the existing Church parish hall on the first and 
second floors, using offices and classrooms that the Church would like to reclaim for church use. 
As such, the request is for a Special Use Permit, under Article 3-4.11.3 of the Zoning Ordinance, 
in order for the church to expand the existing school facility by constructing a new 10,000 square 
foot structure behind the Church, attached to the 1960’s addition. The proposed building would 
be two-stories, located adjacent to the rear parking lot, and accessed from Beckham Street with a 
exit on to South Third Street.  

 
Phase I would include construction of the new building and sidewalk. Phase II would include 
improvements to the existing parking lot. When Phase I is complete, the school would operate on 
the first floor of the parish hall, with the upper grades housed within the new facility. The existing 
recreation area would be relocated to the rear of the Rectory and on the rear portion of an adjacent 
vacant property, behind Chilton House, which is leased by the Church. According to the 
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applicant, no increase in the number of students is planned at this time. The new building would 
be served by existing on site utilities. The existing entrance from Beckman Street would remain, 
but the existing exit onto South Third Street would be relocated to align with East Franklin Street.  

 
IV. Waivers 

 
A waiver from the parking requirements in Article 7-4 was granted by the Town Council in a letter dated 
March 16, 2015 (attached). Article 7-2.12 allows the Planning Director the option of granting waivers 
from total parking requirements for combined uses. Municipal parking lots in the vicinity of the Church 
also allow an exemption from the parking requirements. The Zoning Ordinance states: 
 

7-13 Proximity to Municipal Parking Lots  
Any building or use located within three hundred (300) feet (measured along lines of public 
access) of an existing municipally-operated parking lot shall be exempt from the provisions of 
this Article. 

 
V. Planning Commission Review 

 
The Planning Commission held a work session on SUP 2016-05 on December 20, 2016 and a public 
hearing on January 17, 2017. During the work session the Planning Commission discussed transportation, 
school size, church activities, neighborhood response, and design with the applicant. At the Public 
Hearing, one member of the public spoke for the project, suggesting that the Town make Beckham Street 
one-way to help with traffic. No one spoke against. The Planning Commission discussed the potential for 
conflicts between trash pick-up and child drop-off, landscaping requirements, and project timeline. The 
Planning Commission voted 8-0-0 to recommend approval with conditions to the Town Council. 
 

VI. Staff Recommendation 
 

Staff recommends the Town Council approve of SUP 2016-05, subject to the conditions as recommended 
by Planning Commission. 

 
Staff: Susannah B Smith 
 
VII. Suggested Motions 
 

1. I move that the Town Council approve of SUP 2016-05 subject to the conditions dated February 14, 
2017. 

 
OR 

 
2. I move that the Town Council forward SUP 2016-05 to the next Town Council Work Session. 

 
OR 

 
3. I move that the Town Council deny SUP 2016-05 for the following reasons: [Insert]. 

 
OR 
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4. I move an alternative motion. 
 
Attachments 

A. Area Maps 
B. SUP Considerations 
C. Proposed Conditions and SUP Plan 
D. Building Elevations 
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Special Use Permit Considerations 
 

Section 11-3.10.3 of the Town of Warrenton Zoning Ordinance states that in considering requests for Special Use 
Permits (SUP), the following standards should be considered:  

Comprehensive Plan 
 

The Property is designated CBD on the Future Land Use Map. The intent of this district is to provide 
for orderly development, infill and revitalization of the central business and commerce area of the Town of 
Warrenton in accordance with objectives, policies, and proposals of the Comprehensive Plan of the Town; and 
for the logical and timely development of the land for primarily business purposes providing for higher density 
residential development, especially on the upper floors of structures on Main Street and encouraging a lively 
retail environment at the street level of Main Street. 
 
This designation covers the historic, mixed-use downtown area and closely matches the area of the existing CBD 
zoning district. This category has been designated for the central area of Warrenton which is presently developed 
as one of the Town’s commercial/business areas. Downtown should continue to be a diverse area, offering a wide 
range of goods, services and activities. Therefore, the downtown is planned for a mix of business, commercial, 
public-semi-public, and residential uses, mixing the new development with existing uses to create a special and 
diverse destination for tourists and visitors, as well as a good place to live and work. 
 
Parking continues to be one of the main issues of the downtown. Available spaces must be convenient, safe, and 
attractive to customers. These parking attributes influence customer choice and affects the character of the 
downtown and its ability to compete with commercial uses, particularly shopping centers outside of the downtown 
area. Where onstreet parking can be located, it should be encouraged. Likewise, loading areas should be located 
as to minimize traffic and sight distance problems. 
 

Public/Semi-Public Uses  
 
These areas include the many churches located within the Town, which are not all mapped specifically, but 
are planned to remain as churches, including areas for future expansion. …the Town should work closely 
with the County, or the relevant private organizations, to carefully plan for and utilize schools in conjunction 
with the Town’s growth and development. These schools provide Town and County residents a setting for 
educational, social, and recreational activities. 
 

This analysis is based on the relevant Comprehensive Plan action strategies, goals, and policies.  

Standard Analysis 

Whether the proposed Special Use Permit is consistent 
with the Comprehensive Plan. 

The SUP proposes to continue an established use in 
order to provide a setting for educational, social, and 
recreational activities that support the residents of the 
community. 

Whether the proposed Special Use Permit will result 
in the preservation or destruction, loss or damage of 
any significant topographic or physical, natural, 
scenic, archaeological or historic feature. 

The proposed addition was relocated to accommodate 
the existing garage, which was identified as significant 
by the members of the Architectural Review Board, but 
not a contributing structure.  

The effect of the proposed Special Use Permit on 
environmentally sensitive land or natural features, 

The proposed Special Use Permit allows the continued 
use of an existing site in an expanded footprint. There 
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wildlife habitat and vegetation, water quality and air 
quality. 

are no identified environmentally sensitive features, 
habitat, or vegetation at this location or that will be 
impacted by the proposed addition.  

The location of any major floodplain and steep slopes. No major floodplains or steep slopes are on the 
property. 

 
 

Zoning 
 

The subject parcel is zoned CBD, the legislative intent of the CBD District is the following: 
 
The intent of this district is to provide for orderly development, infill and revitalization of the central 
business and commerce area of the Town of Warrenton in accordance with objectives, policies, and 
proposals of the Comprehensive Plan of the Town; and for the logical and timely development of the land 
for primarily business purposes providing for higher density residential development, especially on the 
upper floors of structures on Main Street and encouraging a lively retail environment at the street level of 
Main Street. 

 
Standard Analysis 

The compatibility of the proposed use with 
other existing or proposed uses in the 
neighborhood, and adjacent parcels. 

The proposed use is compatible with the existing and proposed 
uses in the neighborhood. Although not a requirement due to 
the fact that the expansion is less than fifty percent of the area 
and square footage of the buildings, off-site impacts should be 
mitigated with the installation of landscaped buffers along the 
perimeter of the property abutting residential uses. 

The location and area footprint with 
dimensions (all drawn to scale), nature and 
height of existing or proposed buildings, 
structures, walls, and fences on the site and in 
the neighborhood 

The new building that is proposed is subject to the review of the 
Architectural Review Board. Three work sessions have been 
undertaken to address the changes to the site. Staff and the 
Board are working with the applicant to assure the applicable 
standards are met involving the nature and height of the 
proposed building in relation to the existing structures.  

The timing and phasing of the proposed 
development and the duration of the proposed 
use. 

The school will continue operating during the construction 
phase, except during the normal summer recess. The applicant 
would like to time the opening of the new building with the 
start date of the fall school session. Construction staging is 
shown on the plan.  

Whether, in the case of existing structures 
proposed to be converted to uses requiring a 
Special Use Permit, the structures meet all 
code requirements of the Town of Warrenton. 

The existing structures currently being used by the School are 
older, historic buildings. The new building is intended to 
replace facilities in current use, including some offices that 
were converted to classrooms, that are somewhat constrained 
by location and age. Improvements to the site include a 
mechanical mezzanine that will update a portion of the facility 
to current building codes. 
Sidewalks and stairs, shown on the site plan submitted with the 
application, will connect parking areas and sidewalks to the 
buildings. All required handicapped/ADA spaces are provided 
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Standard Analysis 
directly to the rear of the site. 

The location, character, and size of any 
outdoor storage.  
The location and use of any anticipated 
accessory uses and structures. 

An existing detached garage on the Rectory parcel is planned to 
remain in its current location. There is a small shed on the 
property not noted on the plans. The applicant states the 
recreational play area to the rear of the school will be relocated 
to an area behind the Rectory and rented area behind Chilton 
House. However, this is not shown. 

The location and use of any existing non-
conforming uses and structures. 

The property line that goes through the existing church building 
will be address through boundary line adjustments.  

 
Transportation  

 
Standard Analysis 

The traffic expected to be generated by the 
proposed use, the adequacy of access roads 
and the vehicular and pedestrian circulation 
elements (on and off-site) of the proposed use, 
all in relation to the public's interest in 
pedestrian and vehicular safety, efficient 
traffic movement and access in case of fire or 
catastrophe.  
Whether the proposed use will facilitate 
orderly and safe road development and 
transportation. 

Traffic is not expected to increase. However, the internal 
configuration of circulation and parking will change to 
accommodate the new building. In particular, the pick-up and 
drop-off areas are planned to extend and to change to two lanes, 
and are shown on the plans to exit to South Third Street. This 
generates questions as to how the two lanes will converge prior 
to exiting, at a point where a third lane will be also converging 
from the lower parking area. Therefore, the internal 
configuration and exit point requires further clarification and 
study by the Applicant and subsequent review by staff. 

Whether the proposed Special Use Permit at 
the specified location will contribute to or 
promote the welfare or convenience of the 
public. 

The proposed improvements to the internal configuration of the 
parking, pick-up, and drop-off areas could improve current 
traffic issues at the site by reducing stacking at the entrance on 
Beckham Street. 

The location and screening of parking and 
loading spaces and/or areas. 

Parking is shown to the rear of the site. No landscaping or 
screening is shown. Loading areas are not shown. 

Refuse and service areas 

Dumpsters or other service areas are not shown on the 
presented plans. There is some question as to where they might 
be located, given the proposed configuration of the parking, 
pick up and drop off, and ingress/egress locations. 

 
Public Utilities 

 
Standard Analysis 

Whether the proposed Special Use Permit will be 
served adequately by essential public facilities, 
services and utilities. 

The site is to be served by public utilities, currently in 
place, and not planned to be expanded or reconfigured. 
A new meter will be required.  

The location of any existing and/or proposed Not shown, no changes are proposed. 
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adequate on and off-site infrastructure. 
 

Public Safety  
 

Standard Analysis 

Whether the proposed Special Use Permit will 
adequately provide for safety from fire hazards and 
have effective measures of fire control. 

Fire and police have direct access to the property via 
Culpeper, Beckham and South Third streets. 

 
Landscaping and Noise Mitigation 

 
Standard Analysis 

The level and impact of any noise emanating from 
the site, including that generated by the proposed use, 
in relation to the uses in the immediate area.  

The properties will be held to Article 9-14 Performance 
Standards for all Non-Residential Uses and Town Code 
provisions relating to disturbing the peace (e.g. Sections 
11-19 – Noise; 11-20 – Nuisances; 11-21 – Odors). 

The nature and extent of existing or proposed 
landscaping, screening and buffering on the site and 
in the neighborhood. 

This project will require a Site Development Plan 
(SDP), which must meet the applicable sections in the 
Zoning Ordinance. Existing trees and shrubs are shown 
and are assumed to remain. The applicant states they 
will request a waiver from landscaping requirements, but 
there is no process for this in the Zoning Ordinance. 
  

Lighting and Signage  
 

Standard Analysis 

The glare or light that may be generated by the 
proposed use in relation to uses in the immediate 
area. 

In accordance with the SDP requirements, a lighting 
plan that meets the current Zoning Ordinance 
requirements in Article 9-8 is required. None has been 
provided as part of the SUP Plan and a waiver is 
requested.  

The proposed location, lighting and type of signs in 
relation to the proposed use, uses in the area, and the 
sign requirements of this Ordinance. 

Any changes in signage will require a zoning permit and 
a Certificate of Appropriateness. No sing locations are 
shown on the SUP Plan. 
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Agency Comments 
 
The following agencies have reviewed the proposal and their comments have been summarized in this report. 
Individual comments are in the case file in the Planning Office: 
 
Kimley-Horn, Town Transportation Consultant 
Parks and Recreation Department 
Planning and Community Development Department  
Police Department 
Warrenton Volunteer Fire Department 
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PROPOSED CONDITIONS 
Owner: Saint James’ Episcopal Church Trustees 

Applicant: Saint James’ Episcopal Church and School 
Special Use Permit: SUP 2016-05 

Address: 73 Culpeper Street 
GPIN 6984-32-8993-000, 6984-33-7061-000, 6984-32-7819-000, 6984-33-7089-001 (the “Property”) 

Special Use Permit Area: +/-1.7788 acres 
Zoning: CBD, Central Business District 

Date: February 14, 2017 
 
In approving a Special Use Permit, the Town Council may impose such conditions, safeguards and 
restrictions as may be necessary to avoid, minimize or mitigate any potentially adverse or injurious 
effect of such special uses upon other properties in the neighborhood, and to carry out the general 
purpose and intent of this Ordinance. The Council may require a guarantee or bond to ensure that 
conditions imposed will be complied with. All required conditions shall be set out in the documentation 
approving the Special Use Permit (SUP). 
 
The Applicant shall file a site plan within one (1) year of approval of this Special Use Permit by the 
Town Council, and shall have up to five (5) years from the date of final site plan approval to commence 
the proposed use. Issuance of an occupancy permit constitutes commencement of the use.  
 
1. Site Development – The Property shall be developed in general conformance with these 

conditions and the Special Use Permit Plan, Saint James’ Episcopal Church and School 
Expansion (the "Plan"), dated September 28, 2016, revised through December 23, 2016, and 
prepared by Carson Land Consultants.  
 

2. Use Parameters 
 

a) Special Use Permit Area – The Special Use Permit shall apply to the entire +/-1.7788 acre 
site. 

b) Use Limitations – The use shall be limited to a religious institution and related facilities 
including the church, school, and those accessory uses customarily incidental to the 
primary uses. 

c) Maximum Students – The maximum number of students shall be the current number of 
225. 

 
3. Refuse Storage Area – Any refuse storage areas shall be screened with a solid enclosure 

constructed of materials that are compatible with the buildings on the property. The enclosure 
shall have gates that prohibit viewing this area from adjoining properties and public rights-of- 
way. The gates shall remain closed when not in use and the trash containers shall be emptied as 
necessary to prevent odors or infestation by vermin. Compliance with this condition shall be 
demonstrated on each final site plan(s). 

 
4. Environment – All landscaping shall be native and drought-resistant or other species as may be 

approved on the final site plan(s). 
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a) Landscaping – The Applicant shall make all efforts to maintain and preserve the existing 

mature vegetation and hardwood trees when feasible.  
 

b) Minimize Clearing and Grading – The Applicant shall show the limits of clearing and 
grading for the site on the approved final site plan(s). For portions of buffers located outside 
the limits of clearing and grading, the existing vegetation shall be preserved and 
supplemented to meet the intent the buffer as noted above. In addition, existing trees and 
shrubs shall be incorporated into the landscaping plan. This does not preclude the removal 
of diseased, noxious and/or invasive vegetation. 
 

c) Stormwater Management – The Applicant shall provide one hundred percent (100%) of the 
required stormwater quality control measures for the site. The locations and specific 
techniques to be utilized shall be determined at the time of plan review and discussed with 
Stormwater Management staff prior to submittal of the first final site plan. 

 
5. Lighting – Building-mounted security lighting, which is full cut-off and directed toward the 

building and in compliance with the Zoning Ordinance, shall be permitted. All other proposed 
lighting shall be addressed at ite plan in accordance with the Zoning Ordinance.  

 
6. Transportation 
 

a) Vehicular Access – The site shall be accessed from the Beckham Street entrance. Egress 
shall be controlled via a stop sign traffic control with stop bar at the South Third Street exit. 
Re-alignment or re-location of this egress shall facilitate the safe stopping, turning, and 
movement of vehicular traffic into the existing travelway. Phase I and Phase II on the SUP 
Plan are applicable to construction phasing of the overall project. Final Site Plan approval 
requires both Phases to be shown.  

 
b) Handicapped Parking and Signage – Handicapped parking and signage for shall be provided 

in accordance with the PFM and the Americans with Disabilities Act. 
 

c) Parking Attendant – Egress shall be facilitated by a staff designated parking attendant from 
8:00-8:15, or the conclusion of drop-off, whichever occurs first.   

 
7. Water – The site shall continue to be served by public water, with the Applicant bearing all costs 

associated with providing the expansion with the additional services that will be required. 
Construction of a new 2-story building with separate access to the outdoors will require a 
separate water meter, per Town code. 



Attachment C – Special Use Permit Plan 
Dated January 28, 2013, revised December 19, 2014 
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 45 Main Street, 1st Floor  Warrenton VA 20186 
Phone: (540) 347-9191  Fax: (540) 349-1905 

www.CarsonLC.com 

STATEMENT OF JUSTIFICATION 
ST. JAMES EPISCOPAL SCHOOL 
SPECIAL USE PERMIT – ARTICLE 11 

 

Project Name:   St. James Episcopal Church 

Property Owner:   St. James Episcopal Church, Tees 

Applicant:    St. James Episcopal Church, Tees 

Location:    73 Culpeper Street, Warrenton, VA 20186 

Ward:    5 

PIN:     6984-32-8993-000 & 6984-32-7819-000 

Acreage:    0.6556 acres 

Zoning:    Central Business District (CBD) 

Request:    Special Use Permit for continue use of School operations with future expansion.
     

Introduction 

The applicant is requesting approval of a Special Use Permits for the continuing use of their school 
within a future expansion located at 73 Culpeper Street in The Town of Warrenton, Virginia. 

Statement 

The St James Episcopal Church wishes to construct a new school building to update and improve their 
existing school. This expansion will be located along the south wall of the existing school and is planned 
to be a two-story building addition with mechanical mezzanine on a footprint of 5,000 square feet.  The 
exterior of the expansion will be similar in style, finish and height as the adjacent church structures. The 
expansion will be served by existing water, sanitary, electrical and storm located in the rights-of-way 
abutting the property. The hours of operations for the school will remain the same with most public 
activity occurring at 8:00am, 2:00pm and 3:00pm when children are dropped off and picked up. The 
existing entrance from Beckham Street would remain the main entrance to the school but the existing 
exit onto South 3rd Street is proposed to be relocated to align with East Franklin Street.  Both the drop-
off location for the new building and the improved egress will improve the flow of vehicles and improve 
the stacking conditions on the adjacent streets.  It will also simplify emergency access to the property.   
 
The current open space that is located to the south of the existing school, which is used for outdoor 
school activities will remain and continue to be use as such.  The property currently has mature trees 
located along the north of the parking lot that are also planned to remain.  
 
The level of noise, light and odors generated by the use of the property will be no greater than current 
use.  
 

http://www.carsonlc.com/


 

45 Main Street, 1st Floor  Warrenton VA 20186 
Phone: (540) 347-9191  Fax: (540) 349-1905 

www.CarsonLC.com 

SPECIAL USE PERMIT STANDARDS 

The proposed uses is a permissible use in the Central Business District (CBD) zoning district subject to 
the general standards for Special Use Permits set forth in §3-4.11 of the Town of Warrenton Zoning 
Ordinance. 
 
The siting of proposed addition will not adversely affect properties which are all commercial uses or 
desire to be so.  Further, as this project primarily consists primarily modernizing of an already 
established school, there will be no real negative change in the existing conditions with regard to the 
adjacent properties and, with regard to street congestion, should actually improve with circulation 
changes that are proposed.  As such, it will not inhibit the appropriate development of adjoining 
properties.  

TRAFFIC ASSESSMENT 

As noted, the proposed addition is primarily to modernize the school facility and return much of the 
existing school to traditional church function.  As such, there will not be a noticeable increase in school 
traffic as a result of this addition.   

SUMMARY 

This application is consistent with its Central Business District (CBD) zoning designation and the 
character & complexion of the existing commercial uses that are adjacent to the proposed addition.   
Additionally, we believe the continued prosperity of this long-standing Warrenton institution is good 
for the Warrenton and this school improvement is an important part of St. James’ continuing 
contribution to the community.  We appreciate your consideration of this application and respectfully 
request your approval of the Special use Permit request. 
 

For the St. James Episcopal Church 
 
By Carson Land Consultants, LLC 

 
By:  James A Carson, Jr., P.E. 
 

http://www.carsonlc.com/
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MINUTES OF THE REGULAR MEETING OF THE COUNCIL OF THE TOWN OF 
WARRENTON HELD ON JANUARY 10, 2017 

 
 

The regular meeting of the Council of the Town of Warrenton was held on January 10, 2017 in 
the Town Council Chambers and was called to order by Mayor Powell Duggan at 7 p.m. 
 

Councilmembers present:  Mayor Powell L. Duggan, presiding, Vice Mayor Sunny Reynolds, 
Councilmembers Sean M. Polster, Jerry M. Wood, Alec P. Burnett, Brett A. Hamby, Robert H. 
Kravetz and Kevin T. Carter. 
 

Also present: Brannon Godfrey, Town Manager, Whitson W. Robinson, Town Attorney, and 
Evelyn J. Weimer, Town Recorder. 
  
 Invocation was given by Councilman Jerry M. Wood. 
 

APPROVAL OF THE AGENDA. 

 
 Mr. Kravetz moved that consideration of the Rotary Club offer of a clock to the Town be added 
under Unfinished Business. Mr. Carter seconded the motion and Council approved on a 7-0 Council 
vote (for: Reynolds, Polster, Wood, Burnett, Hamby, Kravetz, Carter; against: none). 
 

CITIZENS TIME 

 
 Mr. Dink Godfrey 
 
 Mr. Godfrey, 341 Chappell Street, came forward and commented that it had been 10 years 
tomorrow since the passing of Mr. Harold Spencer and Council held a moment of silence for him. He 
felt it would be nice for a moment of silence to be held in his memory on the 10-year anniversary. He 
was aware that a Code of Ethics had been signed and he felt that the house should be sold. Since all the 
ventures at the site had failed over 17 years, he suggested the house be marketed and sold. He noted 
that Wikipedia has houses listed on its site as being in Warrenton but they are actually in Culpeper. He 
said that by his observation there is a dangerous situation for pedestrians on Third Street since the 
street directional change due to speed of vehicles and some had turned left. He questioned why the 
approximate $185,000 proffered by Walmart for a traffic signal was not a safety issue.  
 
 Mrs. Pat White 
 
 Mrs. White, 8045 Bentley Lane, Catlett and Chairman of the Fauquier County Library Board 
thanked Council for the letter of support from the Town. She stated that parking at the current library is 
a serious problem and is not anywhere what is needed for a 21st century library.  
He hoped that the Town would continue to support the Board as they continue to keep the item in the 
CIP for the coming years. 
 

HEAR FROM CENTER DISTRICT SUPERVISOR 

 

 Supervisor Granger came forward and noted that Mr. Rick Gerhardt is the new Board of 
Supervisors Chairman and Mr. Chris Butler is Vice Chairman. He said that the Board had 



recommended that there be a consolidated school on the Taylor site. The Board will have a long range 
planning meeting to talk about the CIP 5-year budget, to include tax rates, the week of January 30. 
 

CONSENT AGENDA 

 
a. Approval of Council minutes of the regular meeting held on December 13, 2016 
 
b. Staff reports and Board and Commission minutes. 
 

(1) Miscellaneous staff reports 
 
(2) Receive minutes of the Planning Commission meeting held on December 20, 

2016 and Architectural Review Board on December 22, 2016 
 
b. Bond Reduction – Cubesmart 

 
c. Approval of November Financials  
 

 Mr. Wood moved that the “Bond Reduction – Cubesmart” item be pulled from the Consent 
Agenda and Mr. Carter seconded the motion. Council voted 7-0 (for: Reynolds, Polster, Wood, 
Burnett, Hamby, Kravetz, Wood, against: none) for the motion. 
 
 Mr. Carter asked that his reference to a staff report from the Economic Development Manager 
be added to the minutes.  
 
 On a motion by Mr. Kravetz, seconded by Mr. Reynolds, the Consent Agenda with Mr. 
Carter’s correction and minus the Cubesmart item was approved on a 7-0 Council vote (for: Reynolds, 
Polster, Wood, Burnett, Hamby, Kravetz, Wood, against: none). 
 
 Mr. Godfrey explained that the total amount of the Cubesmart bond in May 2015 was 
$74,752.17 and it would be reduced to $7,475.22. The amount was primarily for the inspection of the 
remaining landscaping in the spring.  
 
 On a motion by Mr. Wood, seconded by Mr. Kravetz, the Council voted to approve the bond 
request reduction to $7,475.22 on a 7-0 Council vote (for: Reynolds, Polster, Wood, Burnett, Hamby, 
Kravetz, Wood, against: none). 

 

UNFINISHED BUSINESS. 

  
 Gift of Clock by Rotary Club. 
 
 Mr. Kravetz moved that the Town accept the Rotary Club’s gift of a clock to be installed on 
Town property near the Post Office and the Town let me know and begin the installation process. Mr. 
Carter seconded the motion. Mr. Polster noted that there had been concerns about mass of scale and the 
strings that were attached. He also noted that feedback had not been received from merchants. Ms. 
Reynolds noted that she had had a concern about the electricity. Mr. Godfrey noted that the merchants 
group would be meeting on February 8 and Mrs. Kelly Anne Richardson would be sending out 
information on the clock and he had contacted the Partnership for Warrenton Board and they support 
it.  
  



 Mr. Godfrey noted that as far as the electricity it could come off of the street light. Mr. Tucker 
stated that he had received an email from Mr. Polster asking about the Town property in the area and it 
is basically back to the stairway and porch and look down toward Carson Ashley. Mayor Duggan 
stated that the Town Attorney says that it may require ARB approval and Mr. Robinson stated that he 
would need to think about whether it would be the Rotary Club or the Town who would be the 
applicant. Mr. Polster asked if a letter of intent could be written and then staff meet with the merchants 
to see their feelings. Ms. Reynolds felt a marker should be done to see where it would be with the 
current lights to see how high it would be in relation to the lights. Mr. Godfrey felt that Mr. Polster was 
indicating a mockup using the photo be prepared.  
 
 Mayor Duggan stated that he heard that Mr. Polster would like to make a friendly amendment 
to Mr. Kravetz’s motion. Mr. Polster restated his amendment that a letter of intent be sent to the Rotary 
Club to begin the process which included the items the Town Manager had included in previous 
correspondence. Mr. Kravetz accepted the amendment and Mr. Carter seconded the motion as 
amended. On a vote of 7-0 (for: Reynolds, Polster, Wood, Burnett, Hamby, Kravetz, Carter, against: 
none) the motion passed. 
 

NEW BUSINESS. 

 

Special Use Permit (SUP) 2016-04 – Walker Drive Cross Parking Agreement 
 
 Mr. Godfrey noted that it is the request for a SUP for shared parking between OTAC I and II 
and III. OTAC I and II parking has been in existence for some time and there is an excess of 37 
parking spaces between the two building and OTAC III under construction now. He stated that OTAC 
III has a shortfall of 36 parking spaces and Mr. Michael Forsten, owner of all the properties, was 
asking for a cross parking agreement. The Planning Commission recommended approval of the SUP.  
 
 On a motion by Mr. Carter, seconded by Ms. Reynolds, SUP 2016-04 was approved as 
submitted on a 7-0 Council vote (for: Reynolds, Polster, Wood, Burnett, Hamby, Kravetz, Carter, 
against: none). 
 

Appointment of Planning Commissioner 
 

 Mr. Polster moved that the matter be tabled for 30 days and Mr. Wood seconded the motion. 
Mr. Polster stated that he felt it important that a process be established for the Planning Commission, 
ARB and BZA. Ms. Reynolds felt that the Council should move forward with filling the last vacant 
seat on the Planning Commission. On a motion of 3-4 (for: Polster, Wood, Burnett and against: 
Reynolds, Hamby, Kravetz, Carter) the motion failed. 
 
 Ms. Reynolds nominated Ryan Stewart for the Planning Commission vacancy and Mr. Hamby 
seconded the motion. Mr. Wood noted that he had another nomination. Mr. Robinson noted that there 
was a motion on the floor and there is an opportunity to discuss and if it fails, another motion could be 
made for a nomination. Mr. Robinson explained Roberts Rules concerning the procedure. Ms. 
Reynolds noted that she had talked with existing members of the Planning Commission and asked 
them if they would prefer someone with planning experience serving on the Commission. Mr. Wood 
felt that the procedure should be reviewed for the future. Mr. Polster pointed out that Ms. Reynolds 
went directly to the Planning Commission members and the rest of Council was not privy to the same 
information. He felt that information should have come from the Planning Commission to all 
Councilmembers so that all would have the same information. Ms. Reynolds felt it the 
Councilmembers job to talk with Planning Commission members or Planning Director. Mr. Polster 
noted that he had contacted Mr. Stewart in the past to serve on the Parks and Recreation Board and had 



not received a call from him. Mr. Burnett noted that there should be a process and a template 
developed to establish a baseline for applicants for seats.  
 
 Mr. Wood again noted that he wanted to nominate an applicant and he has been involved in 
many nominations in the past and had never seen one work as this one. Mayor Duggan noted that there 
was a vote on the floor. He called for those in favor of the motion. The motion failed on a vote of 2-4 
(for: Reynolds, Hamby; against: Polster, Wood, Kravetz, Carter). 
 
 Mayor Duggan called for nominations. Ms. Reynolds nominated Ryan Stewart and Mr. Wood 
nominated William D. Ashwell. The Mayor called for a motion that nominations be closed. Mr. 
Kravetz moved nominations be closed and Ms. Reynolds seconded the motion. Mr. Wood noted that 
Mr. Ashwell was a native of Fauquier and had moved his family back to the area. Ms. Reynolds noted 
that she had asked Mr. Ashwell to submit his application some time ago and was a great person. She 
noted, however, that she is looking for someone with planning experience to fill the vacancy. The 
Mayor called for Councilmembers voting for Mr. Stewart. Ms. Reynolds, Mr. Hamby, Mr. Kravetz, 
and Mr. Carter signified they were in favor of Mr. Stewart. Mr. Wood indicated he was in favor of Mr. 
Ashwell filling the vacancy. Both Mr. Polster and Mr. Burnett abstained from voting. Mr. Carter noted 
that Mr. Ashwell would be an asset to fill vacancies on any number of the boards that the Town has. 
He, however, felt that someone with planning experience would give great value to the group. 
 

 REPORTS AND COMMUNICATIONS. 

 

Report from Town Attorney 
 

Mr. Robinson indicated he had nothing further to report. 
 

Report from Finance Committee. 
 
  Mr. Wood noted that the next Finance Committee meeting is January 23 at 7 p.m. 
 

Report from the Public Safety and Transportation Committee 
 
Mr. Kravetz indicated the next committee meeting is scheduled for January 25, 2017 at 10 a.m. 

 
Report from the Public Works and Utilities Committee 
 
Ms. Reynolds noted that at the last meeting there was discussion of solar panels on municipal 

buildings. The Manager will be obtaining additional information for the next meeting and the solar 
company will be in attendance. Mr. Tucker had reported on I/I. Mr. Hamby noted that Mr. Tucker and 
his staff were working on the out flow to the WWTP and water plant to keep reducing the water being 
wasted.  

 
Mr. Tucker stated that the staff had been looking at ways to reduce the discharge back to the 

reservoir. He stated a staff member came up with a solution to economize and maximize. Ms. 
Reynolds noted that the next meeting will be at 5 p.m. prior to the Council work session. 

  
Report from Planning District 9 Representative 
 
There was no report. 
 
Report from Committee on Health, Parks and Recreation  

 
  
 Mr. Polster noted that the next committee meeting will be on January 11 at 7 p.m. at the 
WARF. 



 
Report from Liaison Committee representative 

 
 Ms. Reynolds noted that no date has been set for the next meeting.  

 
Report from the Town Manager 

 
 Mr. Godfrey noted that he had worked with the Novus agenda packet, there would be second 
review of the packet and then there would be staff training. He indicated that the February Council 
packet would be on Novus Agenda with a backup on Dropbox. He reported that the walkability audit 
on Alexandria Pike is scheduled for Friday morning. It will be available to all boards and commissions 
thereafter when staff is comfortable with it.  
  
 The Manager stated that VML Legislative Day is on January 25 and he had reached out to 
Delegate Webert to meet staff there. Mr. Godfrey noted that he had not heard back from Senator Vogel 
about her attendance.  
 
 He updated Council on the meeting of the Commonwealth Transportation Board and there were 
two CTB members there, Greg Yates and Mrs. DeTuncq, Mr. Kilpatrick, and other VDOT staff. He 
stated that the Town made a pitch for the CTB to fund the Town’s application for the Broadview 
Avenue project. Staff requested that the funds be expended which were already reserved and set aside 
to finish the engineering.  
 
 He reported that there would be a preliminary priority list coming at the end of the month. The 
Manager stated that the meeting has not occurred concerning the property at the 5th Street parking lot. 
He stated that he had asked the owner to give it to the Town since the Town had maintained it for a 
long time and they responded that they wanted the Town to pay market value. 
 

COUNCILMEMBERS’ TIME 

  
 There were no Councilmembers with anything to report. 
 
            CLOSED SESSION, as authorized in Section 2.2-3711(A) (1), for the performance evaluation 
of the Town Manager and performance of the Architectural Review Board. 
 

On a motion by Mr. Kravetz, seconded by Ms. Reynolds, the meeting was recessed and a 
closed session convened on a Council vote of 7-0 (for: Reynolds, Polster, Wood, Burnett, Hamby, 
Kravetz, Carter; against: none). Certification of closed meeting is on file. 
 
 The Closed Session was adjourned and General Session reconvened on a motion by Mr. 
Kravetz, seconded by Mr. Wood and a 7-0 vote (for: Reynolds, Polster, Wood, Burnett, Hamby, 
Kravetz, Carter; against: none). 
 
 There being no further business, the meeting adjourned at 9:32 p.m. 
 

 

     Evelyn J. Weimer, Town Recorder 
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Warrenton Town Council: 

  
Well, the January weather was certainly a mix of the good and the bad---mostly good days, but a taste of 

winter tossed in there, just to keep us on our toes!! 
  

The Visitor Center welcomed 186 guests and the meeting rooms were used 20 times. 

  
The meeting room users were very diverse in January: 

--We hosted the recertification classes for the water department guys (regional water technicians were 
included).  The instructor loves coming here---very complimentary of our facility and Warrenton's 

welcoming attitude. 
--The Community Band rehearsed here 2 times. 

--Fauquier Tourism Director, Catherine Payne, hosted the Virginia Tourism Corporation's Media Specialist, 

who did a seminar on maximizing your media resources to the PD9-Regional Partnership members and 
invited any tourism and/or business that wished to attend. 

--Warrenton Planner, Denise Harris, had several meetings (long days) here. 
Just a sampling of our meeting space users. 

  

We already have fifteen reservations space in February! 
  

Becky Crouch 
Warrenton-Fauquier County Visitor Center 

33 N. Calhoun St, Warrenton, VA 20186 
540-341-0988, 800-820-1021 

email: visitorcenter@warrentonva.gov 

  

 



Town Council Meeting Item Number: b.(2)
February 14, 2017

Agenda Memorandum
Submitted by: 

Issue: Staff Report - Police 

Background:  

Discussion:  

Financial
Impact:

 

Recommended
Action:

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date
Staff Report - Police Cover Memo 2/9/2017







Town Council Meeting Item Number: b.(3)
February 14, 2017

Agenda Memorandum
Submitted by: 

Issue: Staff Report - PW-Utilities 

Background:  

Discussion:  

Financial
Impact:

 

Recommended
Action:

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date
Staff Report - PW-Utilities Cover Memo 2/9/2017





























Town Council Meeting Item Number: b.(4)
February 14, 2017

Agenda Memorandum
Submitted by: 

Issue: Staff Report - Parks and Recreation 

Background:  

Discussion:  

Financial
Impact:

 

Recommended
Action:

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date

Staff Report - Parks and Recreation Backup
Material 2/10/2017



REVENUE SUMMARY

FY 2017 FY 2017 FY 2016

Budget January 2017 Year-to-Date Year-to-Date TOTAL NUMBER OF 

Beginning of period $607,255.85 $552,340.20 ACTIVE MEMBERS:

Memberships  $ 443,000.00 $88,536.04 $308,905.89 $278,587.43

MVPasses $5,298.00 $23,295.00 $20,788.00

Daily Admissions  $ 269,000.00 $14,831.00 $105,829.00 $86,074.50

Gift Cards $90.00 $4,061.25 $2,638.50

Child Care  $     2,800.00 $320.00 $1,596.00 $1,556.00 NUMBER OF DAY

Programs (Aquatics & Fitness)  $ 343,000.00 $10,233.50 $82,739.46 $83,243.44 ADMISSIONS THIS MONTH:

Rentals  $ 210,638.00 $19,060.50 $135,167.50 $119,797.00

Individual Instruction $6,642.00 $40,638.00 $42,305.50

Merchandise  $     8,000.00 $790.25 $4,260.50 $3,469.75 TOTAL ATTENDANCE

Sponsorship/Grant/ Ad Sales  $   75,000.00 $9,612.68 $52,561.83 $44,415.48 THIS MONTH:

Park Pavilion Rentals  $     6,000.00 $65.00 $1,375.00 $3,040.00

Contract Programs $0.00 $0.00 $60.00

Miscellaneous  $     4,150.00 $565.07 $2,870.46 $4,336.91

End of period $1,361,588.00 $156,044.04 $763,299.89 $690,312.51

WARF Operating Expenditures  $       1,656,167.00 116,590.60 878,685.97$               864,776.00$                

NUMBER OF AQUATICS

MONTHLY HIGHLIGHTS

Town of Warrenton

Department of Parks and Recreation

Monthly Report - January 2017

1,660

   QUICK FACTS

11,622

3,605

NUMBER OF GROUP FITNESS 

CLASSES HELD THIS MONTH:

255

Winter swim lessons are underway at the WARF.  Children have registered for a full range of swim classes from Parent and 

Child up through pre-team programs.  The session will end in February.

January was a busy month at the WARF.  Six high school meets and one weekend long US Swim Meet were held during the 

month; a new fitness schedule was introduced; and the new release of Body Pump was premiered.

Our January WARF membership special did very well, with revenues 12% higher than January 2016.

CLASSES HELD THIS 

MONTH:

111 



Town Council Meeting Item Number: c.
February 14, 2017

Agenda Memorandum
Submitted by: Chief L. Battle

Issue: PATH Foundation Grant Acceptance 

Background: The Warrenton Department applied for and was awarded a grant to provide funding
for the Naloxone (NARCAN) Program for FY17. 

 

Discussion: The Warrenton Police Department was awarded a grant of $2,500 in FY15 from the
PATH Foundation for all Police Officers to be trained in, and issued Naloxone
(NARCAN) nasal spray.
 
In 2016, Warrenton Police Officers utilized NARCAN ten (10) times.
 
Due to use, the Police Department needed funds to replenish its supply of
NARCAN.
 
A second grant of $2,500 was sought and awarded by the PATH Foundation.

 

Financial Impact: The FY17 General Fund Budget is increased by $2,500 to include the PATH
Foundation Grant in General Fund Revenue- Local Grant Revenue and the same
amount in General Fund Expenditures-Grant Expenditures.  

 

Recommended
Action:

Authorize the Town Manager to accept the grant from the PATH Foundation in the
amount of $2,500 and amend and appropriate the funds in the FY17 Budget.
 
On January 23, the Finance Committee reviewed and recommended that Council
authorizes the Town Manager to accept the grant from the PATH Foundation in the
amount of $2,500 and amend and appropriate the funds in the FY 17 budget.

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date
PATH Foundation Grant Cover Memo 1/23/2017









Town Council Meeting Item Number: d.
February 14, 2017

Agenda Memorandum
Submitted by: Brandie Schaeffer

Issue: Request for full release of Public Improvements Bond (No. 104433492) for
Home Depot U.S.A., Inc. 

Background: The Public Improvements Bond was placed on February 28, 2005 for
$380,000, and was subsequently reduced with the approval of Town Council
at their meeting of June 8, 2010, to 15% of the original amount, equal to
$57,000.
The original bond was associated with SDP #04-076 as surety for the
construction of water and sewer infrastructure and traffic improvements.
The remainder of the bond after reduction was for maintenance consistent with
the outstanding elements for the sanitary sewer line reslope portion of the
project.
The Town of Warrenton Director of Public Works and Utilities recommends
approval of the release of the bond.

 

Discussion: Teresa P. Brophy, Construction Projects Manager for Home Depot U.S.A., Inc., has
officially requested the full release of the bond #104433492. In return for full release, the
letter states that Home Depot will issue a check in the amount of $57,000 payable to the
Town of Warrenton, which is the full amount of the bond.
 

Financial Impact: n/a 

Recommended
Action:

Approval to release the Public Improvements Bond #104433492.
 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date
Request for full release of Public Improvements Bond (No.
104433492) for Home Depot U.S.A., Inc Request Letter

Backup
Material 2/3/2017

Request for full release of Public Improvements Bond (No.
104433492) for Home Depot U.S.A., Inc Original Bond

Backup
Material 2/3/2017

Request for full release of Public Improvements Bond (No.
104433492) for Home Depot U.S.A., Inc Original Contract

Backup
Material 2/3/2017



Request for full release of Public Improvements Bond (No.
104433492) for Home Depot U.S.A., Inc Surety & Letter

Backup
Material 2/3/2017





























































Town Council Meeting Item Number: e.
February 14, 2017

Agenda Memorandum
Submitted by: Chief L. Battle

Issue: Special Event Permit Request for Molly's Irish Pub 5K, Sunday, March 19,
2017 

Background: This will be the Annual 2017 Molly's Irish Pub 5K Run in Old Town Warrenton. This
event attracts approximately 300 participants and 100 spectators annually.
 

Discussion: The 5K run will begin at 8:00 A.M. on Main Street at Molly's Irish Pub located at 36
Main Street. The participants will proceed east on Main Street and continue on
Falmouth Street turning onto the Warrenton Greenway and follow a designated course.
The participants will be escorted by police personnel.
 
In order to prepare a safe route and to minimize the impact on businesses, the Town
will close Main Street in a modified Phase I closure. Main Street will be closed to
vehicles, but open to pedestrians, from Ashby Street to Third Street during the event.
Road closures will be in place by 6:00 A.M. to accommodate set up time for the event.
Main Street should be open to traffic by 10:00 A.M.
 
Normally, Main Street would be closed from Ashby Street to Fifth Street. However, this
event is occurring on a Sunday, and to accommodate the Warrenton Presbyterian and
Baptist Churches, a modified Phase I closure will be implemented. Main Street will be
closed from Ashby Street to Third Street. Due to the recent traffic pattern change on
South Third Street, traffic traveling west on Main Street will be diverted onto North
Third Street only. South Third Street will be closed to traffic at the entrances to
Municipal Lots B and C, preventing vehicles from entering Main Street.
 

Financial Impact: There is no direct financial impact to the Town. The cost of contributed manpower
form the Police Department is estimated at $762.92 and Public Works Department is
estimated to be $155.84. Event expenses are covered with sponsorships and private
contributions, with the exception of Town resources.
 

Recommended
Action:

Approval of the requested schedule of activities and street closures to vehicles.
 

 ________________________
Town Manager 



ATTACHMENTS:
Description Type Upload Date

Molly's Event Application Backup
Material 1/26/2017

Molly's Event Memorandum Staff Report 1/26/2017











    

           TOWN OF WARRENTON         
                              POLICE DEPARTMENT              

              

To: Mr. J. Brannon Godfrey, Jr., Town Manager through Chief Louis A. Battle 

From: Lieutenant G.W. Southard, Jr. 

Date: January 25, 2017 

Re: SPECIAL EVENT – Molly’s Irish Pub 5K Run  

Molly’s Irish Pub is sponsoring a 5K Run that is scheduled for Sunday, March 19, 
2017.The 5K Run will begin at 8:00 A.M. and conclude at 10:00 A.M. The event will 
require Main Street to be closed to vehicles but open to pedestrians from Ashby 
Street to Third Street until the conclusion of the race. A course map is attached. 

Public Works: Public works will be responsible for placing “NO PARKING after 6:00 
A.M. on 03-19-17” signs on Main Street between Ashby Street and Third Street. No 
Parking signs will also be placed on Culpeper Street between Lee Street and Main 
Street, Hotel Street and Court Street. Public Works will place cones and road closed 
signs at the designated locations. (Modified Phase I Closure) Road closures will 
be in place at 6:00 A.M. 

Normally, Main Street would be closed at Fifth Street. However, this event is 
occurring on a Sunday, and to accommodate the Warrenton Presbyterian and 
Baptist Churches, a modified Phase I closure will be implemented. Main Street 
will be closed from Ashby Street to Third Street. Due to the recent traffic 
pattern change on South Third Street, traffic traveling west on Main Street will 
be diverted onto North Third Street only. South Third Steet will be closed to 
traffic at the entrances to Municipal Lots B and C, preventing vehicles from 
entering Main Street. 

Main Street at Ashby Street   Road Closed Sign and cones    
Alexandria Pike at Winchester Street Road Closed Sign and cones 
Culpeper Street at Lee Street  Road Closed Sign and cones   
Main Street at Third Street   Road Closed Sign and cones 
South Third Street near Main Street  Road Closed Sign and cones 
Main Street at First Street   Cones 
 
The event coordinator, if necessary, will coordinate with the Public Works 
Department for the use of orange traffic cones and orange safety vests for volunteer 
flaggers who will be stationed along the course to monitor the participants.  

 

Police Personnel:  Five officers will be assigned to the event.  



Town Council Meeting Item Number: f.
February 14, 2017

Agenda Memorandum
Submitted by: Stephanie Miller, Director of Finance and Human Resources

Issue: December Financial Statements 

Background:  

Discussion:  

Financial Impact:  

Recommended
Action:

The Finance Committee reviewed the December Financial reports at its January 23,
2017 and voted to recommend their approval by Town Council.  

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date

December Financial Statements Financial
Statement 2/2/2017

December 2016 Bills Paid Report Financial
Statement 2/2/2017



 

FINANCIAL STATEMENT 

 

as of December 30, 2016 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 

Department of Finance and Human Resources 
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Town of Warrenton, Virginia

Finance Director's Accountability Report

December 31, 2016

December 31, 2015 December 31, 2016

CASH  

On Hand 2,010$                        2,010$                       

Checking Accounts 1,312,855                   2,032,803                  

Money Market Accounts 247,073                      292,322                     

Cash held by others -                                  4,948,951                  

TOTAL CASH IN BANK 1,561,938                   7,276,085                  

INVESTMENTS

Overnight Repurchase Agreement -                                  -                                 

Virginia Local Government Investment Pool 16,146,528                 15,732,515                

Certificates of Deposit -                                  -                                 

U.S. Treasury Obligations -                                  -                                 

U.S. Government Agencies -                                  -                                 

TOTAL INVESTMENTS 16,146,528                 15,732,515                

TOTAL CASH AND INVESTMENTS 17,708,466$               23,008,600$              

CASH BALANCES 17,708,466$               23,008,600$              

General Fund

     Designated:

          Prepaid Taxes & Overpayments 1,537                          3,432                         

          Highland Street Maintenance Proffer 96,316                        96,843                       

          Adelphia Cable Proffer 41,000                        41,000                       

          Recreation Proffers 173,339                      173,339                     

          Academy Hill Park Recreation Proffers 59,500                        59,500                       

          Walmart Proffers 180,000                      180,000                     

          Poet's Walk Proffer -                                  10,000                       

          50% Budget Reserve 2,218,553                   6,437,009                  

          Reserved for Projects 1,869,334                   1,803,419                  

Water & Sewer Fund

     Designated:

          15% Budget Reserve 827,871                      -                                 

          Reserved for Projects 833,597                      -                                 

          Warrenton Training Center Maintenance 303,437                      -                                 

Water & Sewer Operating Fund

    Designated:

          200 Days Budget Reserve -                                  3,000,780                  

          Reserved for Projects -                                  555,141                     

Water & Sewer Capital Fund

    Designated:

          Reserved for Projects -                                  4,948,951                  

          Warrenton Training Center Maintenance -                                  304,991                     

Cemetery Perpetual Care 593,398                      596,137                     

Agency Fund 236,481                      248,968                     

Motor Pool Fund (92,465)                       (154,644)                    

Information Technology Fund 263,080                      162,818                     

Retirement Fund 9,655                          9,708                         

Total Designated Cash 7,614,633                   18,477,392                

Total Undesignated Cash Balance 10,093,833$               4,531,209$                

General Fund 6,511,259                   2,560,069                  

Water/Sewer Fund 3,582,574                   -                                 

Water/Sewer Operating Fund -                                  1,971,140                  

Water/Sewer Capital Fund -                                  -                                 

10,093,833$               4,531,209$                
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Source of Revenue Estimate Realized % ( R ) Unrealized

GENERAL FUND

General Property Taxes $1,229,450 $796,599 64.79% $432,851

Other Local Taxes 6,381,063 1,890,069 29.62% 4,490,994

Permits, Privilege Fees & Licenses 187,100 94,380 50.44% 92,720

Fines & Forfeitures 180,000 53,758 29.87% 126,242

Revenue from Use of Money & Property 22,500 36,567 162.52% (14,067)

Charges for Services 1,286,588 564,466 43.87% 722,122

Miscellaneous Revenue 180,650 181,985 100.74% (1,335)

Non-Categorical Aid 680,100 213,229 31.35% 466,871

Categorical Aid 2,302,542 1,555,727 67.57% 746,815

Revenue from Federal Government 335,882 3,570 1.06% 332,312

Non-Revenue Receipts 918,605 0 0.00% 918,605

TOTAL GENERAL FUND $13,704,480 $5,390,351 39.33% $8,314,129

CAPITAL PROJECTS FUND

Revenue from the Commonwealth $316,896 $0 0.00% $316,896

Transfers 1,175,419 0 0.00% 1,175,419

TOTAL CAPITAL PROJECTS FUND $1,492,314 $0 0.00% $1,492,314

WATER & SEWER OPERATING FUND

Transfer Fees $9,000 $4,660 51.78% $4,340

Revenue from Use of Money & Property 154,500 84,945 54.98% 69,555

Charges for Services 5,193,605 2,615,072 50.35% 2,578,533

Recovered Costs 38,799 3,624 9.34% 35,175

Miscellaneous Revenue 5,500 7,893 0.00% (2,393)

Grant Revenue 0 0 0.00% 0

Transfers 20,268 0 20,268

TOTAL W&S OPERATING FUND $5,421,672 $2,716,194 50.10% $2,705,479

WATER & SEWER CAPITAL FUND

Revenue from Use of Money & Property 0 11,416 0.00% (11,416)

Non-Revenue Receipts 1,391,076 $313,267 22.52% 1,077,809

Transfers 1,240,819 0 0.00% 1,240,819

TOTAL W&S CAPITAL FUND $2,631,895 $324,684 12.34% $2,307,212

TOTAL ALL FUNDS $23,250,362 $8,431,228 36.26% $14,819,134

INTERNAL SERVICE FUNDS

Motor Pool 477,401 287,005 60.12% 190,396

Information Technology 360,029 120,011 33.33% 240,018

Town of Warrenton, Virginia

Comparison of Revenues with Estimates for the Period Ending December 31, 2016

Page 2



Function Appropriation Expenditure % (E) Unexpended

GENERAL FUND

Legislative Department $163,520 $69,598 42.56% $93,922

Executive Department 211,261 103,168 48.83% 108,093

Legal Services 187,376 64,209 34.27% 123,167

Finance Department         532,695 210,793 39.57% 321,903

Other Organizations 10,040 9,015 89.79% 1,025

Electoral Board 0 0 0.00% 0

Public Safety 3,754,339 1,766,310 47.05% 1,988,029

Department of Public Works 4,086,464 2,184,926 53.47% 1,901,538

Welfare Social Services 116,937 56,658 48.45% 60,279

Parks and Recreation 2,043,253 917,249 44.89% 1,126,004

Cultural Enrichment 67,000 51,000 76.12% 16,000

Community Development 1,018,852 375,568 36.86% 643,285

Transfers 876,153 0 0.00% 876,153

Debt Service 636,590 546,215 85.80% 90,375

TOTAL GENERAL FUND $13,704,480 $6,354,707 46.37% $7,349,773

CAPITAL PROJECTS FUND

Capital Outlay $623,753 $368,169 59.02% $255,584

Capital Projects 868,561          21,244 2.45% 847,317

TOTAL CAPITAL PROJECTS FUND $1,492,314 $389,413 26.09% $1,102,901

WATER & SEWER OPERATING FUND

Water Department $1,970,674 $833,820 42.31% $1,136,854

Wastewater Department 1,762,696 782,076 44.37% 980,620

Water/ Sewer Administration 812,422 319,209 39.29% 493,213

Debt Service 103,119 39,114 37.93% 64,005

Reserve for Contingencies 0 0 0.00% 0

Transfers 772,761 0 0.00% 772,761

TOTAL W&S OPERATING FUND $5,421,672 $1,974,220 36.41% $3,447,453

WATER & SEWER CAPITAL FUND

Water & Sewer Capital Outlay $0 $0 0.00% 0

Water & Sewer Capital Projects 2,631,895 126,231 0.00% 2,505,664

TOTAL W&S CAPITAL FUND $2,631,895 $126,231 4.80% $2,505,664

TOTAL ALL FUNDS $23,250,362 $8,844,572 38.04% $14,405,791

INTERNAL SERVICE FUNDS

Motor Pool 447,401 354,805 79.30% 92,596

Information Technology 360,029 146,623 40.73% 213,406

Comparison of Expenditures with Appropriations for the Period Ending December 31, 2016

Town of Warrenton, Virginia
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Town of Warrenton

Investment Report

Period Ending December 31, 2016

Beginning Investment End

Investment Activity of Month Investments Redemptions Income of Month

Overnight Repurchase Agreements $0 -                    -                 $0

Virginia LGIP 15,723,553 -                   -                    8,962         15,732,515

Certificates of Deposit 0 -                   -                    -                 0

U.S. Treasury Obligations 0 -                   -                    -                 0

U.S. Government Agencies 0 -                   -                    -                 0

     Total Investments $15,723,553 $0 $0 $8,962 $15,732,515

Annual Average

Percentage Remaining

Portfolio Composition & Yield Cost Percent Yield Life Days

Overnight Repurchase Agreements $0 0.00% 0.00% N/A

Virginia LGIP 15,732,515 100.00% 0.67% N/A

Certificates of Deposit 0 0.00% 0.00% 0

U. S. Treasury Obligations 0 0.00% 0.00% 0

U. S. Government Agencies 0 0.00% 0.00% 0

Total Investments $15,732,515 100.00%

 

Investment Revenue/Average Yield Last Year This Year

Interest Revenue Projected $17,200 $18,500

Interest Revenue Received Year to Date $11,252 $43,772

Percentage of Interest Received to Date 65.42% 236.61%

Weighted Average Rate of Return 0.19% 0.67%

Benchmarks:

   182 day US Treasury Bill 0.54% 0.65%

   LGIP - effective yield 0.19% 0.67%
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Town Council Meeting Item Number: 8.a.
February 14, 2017

Agenda Memorandum
Submitted by: Margaret Rice, Director of Parks and Recreation

Issue: Resolution Appropriating Up to $44,336 for Warrenton Town Limits 2017 and
Amending the FY17 General Fund Budget 

Background: The Committee for Health, Parks, and Recreation has recommended that
Warrenton Town Limits 2017 be held on June 30, 2017.
As June 30 falls within Fiscal Year 2017, funding is being requested to hold this
event.

 

Discussion: Funding for Warrenton Town Limits 2016 was included in the FY17 budget, as
the event was held of July 1.
Prior Committee discussions had been that the event would be held on the First
Friday each July.  The WTL event was to take the place of the downtown First
Friday event and community resources would be funneled toward WTL.
If that formula had been followed, the 2017 event would be held after July 4.  The
Committee thought was that this may cause attendance to be low, so the
recommendation was made to move the event to the Friday before July 4. 
Approval of this funding will not cause the event to be removed from the FY2018
budget, as WTL2018 would be scheduled for June 29, 2018.
In 2016, $5,500 was paid to an event management vendor.  That amount was
included in the initial budget for the 2017 event, but has now been removed.  The
functions performed by that vendor will be performed by volunteers.

 

Financial Impact: The approval of the amendment will reduce the General Fund Unassigned Fund
Balance by $44,336 and appropriate $34,700 in  Parks-Special Events; $5,636 in
Police Department Overtime; and $4,000 in Parks and Recreation Part Time
Wages. As of June 30, 2016, the Unassigned Fund Balance was $11,521,316.     
  

 

Recommended
Action:

The Committee for Health, Parks, and Recreation recommends approving up to
$44,336 for Warrenton Town Limits 2017 and amending the FY 2017 Adopted
Budget by appropriating the funds as detailed in the attached resolution.  

 

 ________________________
Town Manager 



ATTACHMENTS:
Description Type Upload Date

WTL Budget 2017 Backup
Material 1/24/2017



2017 Budget 2016 Actual

Fireworks Innovative Pyrotechnics $8,000 8,000$            

Dons Johns (Dons Johns) $4,250 4,050$            

10-handicap units and 40-regular units

Amusements $6,500 5,749$            

Bounces and Labor

Marketing/Event Management   

Premiere Hospitality $5.5k (2016 only) $0 5,500$            

T-shirts $1k $1,000 844$                

Print media $2K (directional signs for parking, print materials) $2,000 550$                

Tent/Stage $3,000 2,886$            

Lighting $2,500 1,553$            

Self-Propelled Vehicles/Golf Carts $1,700 1,550$            

Shuttle Bus $750 732$                

VA Rides

Parking

Police Explorers $500 500$                

FHS $500 500$                

Misc $4,000 1,942$            

Food, water, supplies, flags, trash cans and liners, web builder

TOTAL $34,700 34,356$          

Staffing

Police Department $5,636 5,616$            

Parks and Rec Department $4,000 6,880$            

Public Works * 1,331$            

Fire Department * 384$                

Total Staffing $9,636 14,211$          

TOTAL REQUESTED $44,336 48,567.23$     

* Funding for Public Works and Fire Department has not been included in this request as money is available to fund

the FY17 celebration in their overtime budgets.

2016 Sponsors

WalMart $10,000.00

Country Chevrolet $4,000.00

Fauquier Health $6,000.00

Appleton Campbell $600.00

Puffenbarger $600.00

Total $21,200.00

In Kind Donations

DC Skydiving $4,000.00

Anchor Images $2,000.00

Total $6,000.00

A Hometown Celebration

9 - 4,000 Watt four light towers and 25Kw Generator with spyder boxe and  5 cables

2017 Warrenton Town Limits…

20'x24' Stage with two sets of stairs, 10'x10' stage, 20'x20' gable end tent, two tent fans, three 

white par lights, 7-10'x10' tents with one 6' table and two folding chairs in each tent, 40 folding 

chairs for stage



Town Council Meeting Item Number: 8.b.
February 14, 2017

Agenda Memorandum
Submitted by: Stephanie Miller, Director of Finance and Human Resources

Issue: Add Auxiliary Officers to Worker's Compensation Coverage 

Background: The Town of Warrenton Police Department utilizes Auxiliary Police Officers to
assist with staffing.  These are former employees who are fully trained and able to
supplement staffing for special events without compromising safety and
effectiveness.
Workers’ Compensation (WC) is a form of insurance providing wage
replacement and medical benefits to employees injured in the course of
employment in exchange for mandatory relinquishment of the employee’s right to
sue his or her employer for the tort of negligence.
The Workers' Compensation Act does not automatically provide WC coverage. 
Council must adopt a resolution in order to extend coverage.

 

Discussion: Workers’ Compensation provides statutory benefits to covered workers who are
injured in the course of their employment.
The Town currently has 4 auxiliary police officers who typically work a total of
15 to 20 hours per month.
Any resulting claims would provide for a Medical Only award, since auxiliary
Police Officers do not receive compensation; however, if the officer is employed
elsewhere in a law enforcement position, then there could be a claim for wages.
 If the claim is serious, it can result in lifetime medical benefits for the injured
Auxiliary Police Officer.

 

Financial Impact: The cost per individual is estimated to be $850 to $900 annually – approximately
$3,600 per year based on current auxiliary staffing. 

 

Recommended
Action:

Approve the attached resolution extending Workers’ Compensation coverage to
Auxiliary Police Officers.

 

 ________________________
Town Manager 

ATTACHMENTS:



Description Type Upload Date
Resolution to Add Auxiliary Police Officers to Workers'
Compensation Coverage Resolution 2/2/2017



 

A RESOLUTION TO ADD AUXILIARY POLICE OFFICERS  

TO WORKER’S COMPENSATION COVERAGE 

 
 

BE IT RESOLVED that auxiliary police officers of the Town of Warrenton Police Department 

are hereby authorized to be included as employees for the purposes of the Workers’ 

Compensation Act of the Commonwealth of Virginia and are entitled to coverage provided under 

said Act. 

 

ADOPTED this 14
th

 day of February, 2017. 

 



Town Council Meeting Item Number: 8.c.
February 14, 2017

Agenda Memorandum
Submitted by: Stephanie Miller, Director of Finance and Human Resources

Issue: Real Estate Tax Relief for the Elderly 

Background: The Town and the County offer a real estate tax exemption to residents 65 and
older whose income and net worth are below certain thresholds.

 Town of
Warrenton

Fauquier
County

Total combined net income (owners and owners' relatives
residing in the dwelling) $30,000 $58,000

Income exclusion for income of relatives $6,500 $10,000
 Net combined financial worth $100,000 $440,000
 

The County’s ordinance was last updated in 2008; the Town’s was last updated
in 1997.

 

Discussion: The County Commissioner of the Revenue office serves as the assessor for real
estate located within the Town. Each year, they review applications for Tax Relief
for the Elderly. Once they approve Town of Warrenton resident applicants for
exemption from the County real estate tax, they then must examine the application
against the Town of Warrenton guidelines to determine which exemptions should
be forwarded to us.
This past year, 82 residents of the Town were eligible for exemption from County
real estate taxes, but did not meet the guidelines for exemption from Town real
estate taxes.

 

Financial Impact: At the current assessed values and a tax rate of $0.05 per $100 assessed value,
the impact for one year of matching the County’s guidelines is $9,431.44.

 

Recommended
Action:

Approve updating Article IV of the Town of Warrenton Code of Ordinances to
adopt the higher thresholds that the County currently has in place.

 

 ________________________
Town Manager 



ATTACHMENTS:
Description Type Upload Date
Chapter 15, Article IV. Real Estate Tax Relief for the Elderly
(track changes)

Backup
Material 2/2/2017

Ordinance 2017-01, Tax Relief for the Elderly Backup
Material 2/3/2017
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ARTICLE IV. - REAL ESTATE TAX RELIEF FOR THE ELDERLY[4]  

 

Footnotes:  

--- (4) ---  

State Law reference— Real estate tax exemptions for elderly and handicapped, Code of 
Virginia, § 58.1-3210 et seq. 

 

Sec. 15-66. - Definitions.  

For the purposes of this article, the following words and phrases shall have the meanings 
respectively ascribed to them by this section:  

Net combined worth. All assets of the owners of the dwelling and the spouse of any owner 
who resides therein, including equitable interests but excluding the value of the dwelling and the 
land in an amount not to exceed one (1) acre upon which it is situated.  

Permanently and totally disabled. Any person unable to engage in any substantial gainful 
activity by reason of any medically determinable physical or mental impairment o deformity 
which can be expected to result in death or can be expected to last for the duration of such 
person's life.  

Total combined income. Gross income from all sources, of the owners of the dwelling 
residing therein and of any relatives of the owner who reside in the dwelling.  

(Code 1981, § 16-13) 

State Law reference— "Permanently and totally disabled" defined, Code of Virginia, § 58.1-
3217.  

Sec. 15-67. - Eligibility for exemption.  

Any person sixty-five (65) years of age or older on December 31 of the year immediately 
preceding the taxable year who owns or partially owns a dwelling as the sole dwelling of that 
person, or who is sixty-five (65) years of age and resides in a hospital, nursing home, 
convalescent home or other facility for physical or mental care for extended periods of time, 
provided such residence is not used or leased to others for consideration or who is determined to 
be permanently and totally disabled as defined herein, shall be eligible for and may apply for an 
exemption of real estate taxes on such dwelling and land, in an amount not to exceed one (1) acre 
on which it is situated; provided that:  

(1) The total combined income during the immediately preceding calendar year from all 
sources of the owners of the dwelling living therein and of the owners' relatives living 
in the dwelling does not exceed thirty thousand dollars ($30,000.00), the first six 
thousand five hundred dollars ($6,500.00)  fifty-eight thousand dollars ($58,000), the 



 

 

  Page 2 

first ten thousand dollars ($10,000) of the income of each relative, other than spouse, of 
the owner or owners, who is living in the dwelling shall not be included in such total.  

(2) Notwithstanding subsection (1) of this section, if a person has already qualified for an 
exemption or deferral under this article, and if the person can prove by clear and 
convincing evidence that after so qualifying the person's physical or mental health has 
been deteriorated to the point that the only alternative to permanently residing in a 
hospital, nursing home, convalescent home or other facility for physical or mental care 
is to have a relative move in and provide care for the person, and if relative does move 
in for that purpose, then none of the relative's income shall be counted towards the 
income limit.  

(3) The net combined financial worth, as hereinabove defined, as of December 31 of the 
immediately preceding year, cannot exceed one hundred thousand dollars ($100,000.00) 
four hundred forty thousand dollars ($440,000).  

(Code 1981, § 16-14; Ord. No. 1989-2, 5-2-89; Ord. No. 1992-17, 8-11-92; Ord. No. 1997-07, 6-
10-97)  

State Law reference— Restrictions and exemptions, Code of Virginia, §§ 58.1-3211, 58.1-
3213; absence from residence, Code of Virginia, § 58.1-3214.  

Sec. 15-68. - Application for exemption.  

First-time applicants for the exemption provided for herein shall make application with the 
county commissioner of the revenue, on a form prescribed by the commissioner, between 
January 1 and June 30 of that year for which exemption is sought. In lieu of the filing of an 
annual application, once a taxpayer is determined to be eligible, an application may be filed on a 
three-year cycle with an annual certification by the taxpayer that no information contained on the 
last preceding application filed has changed to violate the limitations and conditions provided in 
this section. Such annual certification, on a form prescribed by the commissioner, shall be filed 
no later than March 5 of the taxable year.  

The application shall be accompanied by an affidavit, setting forth the names of all persons 
occupying such dwelling and stating that the total combined income, and the net combined 
financial worth, do not exceed the limitations set forth in section 15-67. The commissioner of the 
revenue may require an applicant to answer questions under oath as to his requirements under 
this article or to produce for inspection certified federal income tax returns for the preceding 
three (3) years to establish the total combined income or net combined financial worth as 
hereinbefore defined. If such person is under sixty-five (65) years of age, such form shall have 
attached thereto a certification by the social security administration, the department of veteran's 
affairs, or the railroad retirement board, or, if such person is not eligible for certification by any 
of these agencies, a sworn affidavit by two (2) medical doctors licensed to practice medicine in 
the commonwealth, or who are military officers on active duty who practice medicine with the 
United States Armed Forces to the effect that the person is permanently and totally disabled as 
defined in section 15-66. The affidavit of at least one (1) of the doctors shall be based on a 
physical examination of the person by such doctor. The affidavit of one (1) of the doctors may be 
based upon medical information contained in the records of the civil service commission which 
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is relevant to the standards for determining permanent and total disability as defined in section 
15-66. The commissioner of the revenue shall determine that a person meets the test as to being 
permanently and totally disabled as prescribed in Section 58.1-3217 of the Code of Virginia of 
1950, as amended.  

(Code 1981, § 16-15; Ord. No. 1992-18, 8-11-92; Ord. No. 1998-11, 8-11-98) 

State Law reference— Application for exemption, Code of Virginia, § 58.1-3213.  

Sec. 15-69. - Change in status.  

Any change in respect to total combined income, net combined financial worth, ownership 
of the dwelling exempted, or other factors, which occur during the taxable year for which the 
affidavit is filed, and which has the effect of exceeding or violating the limitations and conditions 
of this article, receive the exemption or deferral for the portion of the year during which he or 
she qualifies and lose the exemption or deferral only for the remainder of the year, and the 
taxable year immediately following. However, change in ownership to a spouse due to the death 
of the qualified individual will result in a prorated exemption for the then eligible year. Such 
prorated portion shall be determined by multiplying the amount of the exemption or deferral by a 
fraction, wherein the number of complete months of the year such property was properly eligible 
for such exemption or deferral is the numerator and the number of twelve (12) is the 
denominator.  

(Code 1981, § 16-16; Ord. No. 1992-19, 8-11-92) 

State Law reference— Similar provisions, Code of Virginia, § 58.1-3215.  

Sec. 15-70. - Amount of exemption; proration.  

(a) Real estate described in section 15-67 shall be exempt from real estate taxes under the 
provision of this article for any year in which proper application is made; provided, that if 
the ownership of the property for which application for exemption is made is not held solely 
by the applicant, or jointly with the applicant's spouse, then the amount of the tax exemption 
hereunder shall be in proportion to the applicant's ownership interest in the subject real 
property, as that ownership interest may appear.  

(b) A change in ownership to a spouse, when such change results solely from the death of the 
qualifying individual, or a sale of such property, shall result in a prorated exemption for the 
then current taxable year. The proceeds of the sale which would result in the prorated 
exemption or deferral shall not be included in the computation of net worth or income as 
provided in section 15-67. Such prorated portion shall be determined by multiplying the 
amount of the exemption or deferral by a fraction wherein the number of complete months 
of the year such property was properly eligible for such exemption or deferral is the 
numerator and the number of twelve (12) is the denominator.  

(Code 1981, § 16-17; Ord. No. 1992-20, 8-11-92) 
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Sec. 15-71. - Notification to finance director of eligible persons.  

The county commissioner of the revenue shall annually certify to the town finance director 
those persons who qualify under this article for an exemption and the amount thereof. The 
finance director shall deduct the amount of exemption from the applicant's real estate tax bill for 
that year.  

(Code 1981, § 16-18) 

Secs. 15-72—15-85. - Reserved.  



ORDINANCE 2017-01 
 

AN ORDINANCE TO AMEND CHAPTER 15, ARTICLE IV - 
REAL ESTATE TAX RELIEF FOR THE ELDERLY  

OF THE TOWN OF WARRENTON CODE OF ORDINANCES 
 
 BE IT ORDAINED by the Council of the Town of Warrenton, Virginia that the 
following sections of Chapter 15, Article IV - Real Estate Tax Relief for the Elderly, of the 
Town of Warrenton Code of Ordinances are hereby modified as follows, effective January 1, 
2017: 
 

Sec 15-67 – Eligibility for exemption. 
 

Subparagraph (1): 
 

The total combined income during the immediately preceding calendar year from all 
sources of the owners of the dwelling living therein and of the owners' relatives living in 
the dwelling does not exceed fifty-eight thousand dollars ($58,000), the first ten thousand 
dollars ($10,000) of the income of each relative, other than spouse, of the owner or 
owners, who is living in the dwelling shall not be included in such total. 

 
Subparagraph (3): 

 
The net combined financial worth, as hereinabove defined, as of December 31 of the 
immediately preceding year, cannot exceed four hundred forty thousand dollars 
($440,000). 

 
ADOPTED this 14th day of February, 2017. 
 



Town Council Meeting Item Number: 8.d.
February 14, 2017

Agenda Memorandum
Submitted by: Evelyn Weimer, Town Recorder

Issue: Appointment of Members to the Architectural Review Board 

Background: Council may consider appointing members to fill the unexpired terms of two vacancies
on the Architectural Review Board (ARB).  The Virginia Department of Historic
Resources requires the ARB membership to include one architect and one architectural
historian in order for the Town to maintain its Certified Local Government (CLG)
status; there are currently no members of the ARB who satisfy these classifications.   

Discussion:  

Financial Impact:  

Recommended
Action:

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date

ARB Description Backup
Material 2/10/2017

ARB Member Description and Responsibilities Backup
Material 2/10/2017



Warrenton Historic District Background 

The Town of Warrenton contains a local Historic District overlay and a larger historic district designated 

by the National Register of Historic Places (NRHP). The first is governed by the Zoning Ordinance 

standards. The second designation is honorary, but is required for certain grants, tax credits, and other 

incentives.  

U.S. SECRETARY OF THE INTERIOR 

The U.S. Secretary of Interior is responsible for establishing standards for all properties under the 

Department's authority. This includes advising Federal agencies on the preservation of properties listed 

in or eligible for listing in the National register of Historic Places. The department publishes standards 

and guidelines for the preservation and rehabilitation of historic structures. Since property owners of 

"Certified Historic Structures" may be eligible for Rehabilitation Tax Credits, it is important for localities 

to follow the Department of Interior's standards. 

VIRGINIA DEPARTMENT OF HISTORIC RESOURCES - CERTIFIED LOCAL GOVERNMENT 

REQUIREMENTS 

The Town of Warrenton became a Certified Local Government (CLG) in 1996, which requires the Town 

to: 

 adopt a historic district ordinance that -­  

(a) defines district boundaries, 

(b) establishes a review board in accordance with state statutes, 

(c) identifies actions that must be reviewed and standards for review, and 

(d) in general provides for the protection of local historic resources. 

 The CLG's preservation commission or review board must administer its ordinance and work 

as an advocate for preservation in the locality.  

 The CLG must continue to survey its local heritage resources. 

 The CLG must promote public participation in its local heritage stewardship program. 

 The CLG must annually report on the performance of its CLG responsibilities. 

PROGRAM 

In addition to the CLG structure requirements, there are also program requirements.  

1. A local historic preservation ordinance for the designation and protection of historic properties, 

containing, among others, provisions for: 

a. a statement of purpose; 

b. criteria and procedures for identifying and establishing historic districts; clearly 

delineated boundaries for districts; and 

c. review by a review board of all exterior alterations, relocations, or new construction 

visible from a public right-of-way and any proposed demolition within the district 

boundaries. 

 

2. A local review board meeting, among others, these requirements: 

 

a. all members having a demonstrated interest, competence, or knowledge in historic 

preservation;  

b. at least one architect or architectural historian in the membership, (unless this 

requirement is specifically waived by DHR); and 



c. at least one additional member with professional training or equivalent experience in 

architecture, history, architectural history, archaeology, or planning (unless this 

requirement is specifically waived by DHR).  

 

3. Maintenance of a system for survey and inventory of historic and cultural resources, which is 

coordinated with that of the Department of Historic Resources.  

 

4. Provision for adequate public participation in the local historic preservation program. 

 

5. Satisfactory performance of those responsibilities delegated. 

 

BENEFITS 

The CLG program establishes a working relationship between the local government and the State Historic 

Preservation Office while encouraging local involvement in preservation concerns. In addition, certified 

local governments: 

 

1. assume a formal role in the identification, evaluation, and protection of the community's historic 

resources; 

 

2. review National Register nominations for properties in their jurisdictions before those 

nominations are considered by the Department of Historic Resources; 

 

3. receive technical assistance from the Department of Historic Resources and the National Park 

Service, and 

 

4. are eligible to apply for matching grants from a 10% share of Virginia's annual federal 

appropriation which must be set aside specifically for certified local governments. Funds awarded 

may be used for survey of historic and archaeological resources, preparation of National Register 

nominations, developing design review guidelines, amending preservation ordinance, preparing 

preservation plans, testing archaeological sites to determine their significance, and public 

education programs in historic preservation. 

 

COMPREHENSIVE PLAN 

The 2002 Comprehensive Plan provides a detailed analysis of the Historic District in Chapter 3 Analysis 

and Plan – Section B. In this section, historic district background, current status and major issues, 

objectives and policies, and goals are discussed. One policy is to maintain the Certified Local 

Government designation and require annual training for the Architectural Review Board. Last year three 

members of the ARB attended training conducted at the Preservation for Virginia conference sponsored 

by the Department of Historic Resources (DHR). 

As part of the 2009 Comprehensive Plan update (adopted in 2013), the Architectural Review Board 

reviewed the Historic District and proposed an expansion to “protect areas adjacent to the designated 

District and create new Guidelines for the review of development application in the District.” 

Additionally, the ARB proposed the Town consider development of a Corridor Overlay District for the 

arterials leading in to the Historic District. Page 54 of the 2009 Comprehensive Plan Supplement speaks 

to the thoughts behind the Corridor Overlay District.  

 



ZONING ORDINANCE 

The Town of Warrenton updated its Zoning Ordinance in 2006. Article 3-5. 3 outlines the Historic 

District legislative intent and regulations. This includes the creation and composition of the Architectural 

Review Board, their powers and duties, and organizational rules. Specifically, the Zoning Ordinance 

states the ARB membership shall be comprised of 5 members of which a majority shall be Town residents 

and have a reasonable knowledge and demonstrated interest in historic and/or architectural development 

in Town. In addition, the Zoning Ordinance speaks to the Historic District boundaries and regulations. 

The Historic District is also governed in other Articles of the Zoning Ordinance in regards to zoning, 

signage, definitions, and other applicable sections. 

WARRENTON HISTORIC DISTRICT DESIGN GUIDELINES 

The Warrenton Historic District Guidelines flow from the above-related guidance to serve as the 

foundation for review of historic structures to be granted a Certificate of Appropriateness (COA) prior to 

building and/or permit issuance. The Architectural Review Process takes into consideration contributing 

and non-contributing structures as part of the determination for a COA. In addition, there is a mechanism 

outlined in the Zoning Ordinance that allows for certain types of COAs to be granted administratively.  

 









Town Council Meeting Item Number: h.•
February 14, 2017

Agenda Memorandum
Submitted by: Brannon Godfrey, Town Manager

Issue: Status of Key Projects 

Background:  

Discussion:  

Financial
Impact:

 

Recommended
Action:

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date
Project Status Report Staff Report 2/11/2017
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Town Manager’s Report: February 2017 – Status of Key Projects 

1. Technology:  Novus agenda is up and running for Council meetings and 
Work Sessions.  We will begin phasing in the agenda tool for the Planning 
Commission and ARB meetings next, followed by Council Committee 
meetings.  We have obtained pricing for Planning Commission iPads but 
have not yet purchased them.  I am working with a vendor to obtain a 
budget estimate for installing video equipment to live-stream and record 
public meetings.   We have provided iPhones for Department Heads and 
who opt to use a town-issued mobile device over a personal one.   
 

2. Mosby House:  The next step is consideration of four options:  1) continue 
to keep the building mothballed at an annual cost of $6,000; 2) subdivide 
Mosby House and property from the Visitor Center and offer it for sale 
(using the recent appraisal for pricing); 3) renovate the House and the 
Visitor Center for office (estimate for MH = $400,000, + $200,000 for VC + 
$100,000 for site work); or 4) lease it the non-profit foundation to operate 
a museum.    
  

3. Main Street Program:  Planning Group has convened the 90-day Transition 
Committee, who has met three times since January 5 (it meets every 2 
weeks).  The Transition Committee is organizing the new Board leadership 
and is focusing on goals in four areas before the new Board assumes 
control from the former Partnership Board: 1) Branding & Marketing, 2) 
Organization, 3) Mission Control, and 4) Fundraising.  It has chosen a new 
name: “Experience Old Town Warrenton” which will replace the 
Partnership for Warrenton name.   
 

4. WARF Fields Management Memorandum of Understanding with WFA:  
The Town Attorney and staff are working on proposed revisions to the 
MOU with the Warrenton Fields Association including provisions for the use 
of Town water for irrigation and addressing the request for temporary 
lighting during the late Fall season.  
 

5. Timber Fence Trail: Staff is obtaining engineering cost quotes in order to 
complete the engineering work this spring before submitting our TAP 
application to VDOT for the November deadline.   
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6. Dog Park: Staff and the Alwington developer’s engineer (Bowman) are cost-
engineering the current estimates of $65,000 in order to bring the budget 
closer to the proffered amount of $30,000.   
 

7. Depot Park: Staff has met with the adjoining property owner to sell or 
provide a long-term lease that would allow the project to be developed as 
conceptually design, which includes site work and the pavilion on a portion 
of his property.  The property owner is unwilling to enter into a long term 
lease on the strip of land near his building that was previously leased to us 
for 20 years.  He has indicated that he is willing to do a year-to-year lease 
until he settles some issues.  We are currently drafting a year-to-year lease 
for consideration.  We have a purchase order with LPDA for design, which 
will resume pending approval of the lease agreement.  An alternate plan 
would be to move forward with design for partial park development 
excluding any elements on private property.  Other than the design, there is 
no money currently appropriated for development of the park. 
 

8. Boundary Adjustment Analysis:  Paul McCulla, Ross D’Urso and I have met 
and are drafting an updated fiscal impact analysis for the boundary 
adjustment of the panhandle to present to the town/County Liaison 
committee at its February 27 meeting.  
 

9. Broadview Avenue Project:  On January 17, VDOT staff released their 
preliminary SmartScale project prioritization list.  It includes the Town’s 
requested two parts of the Broadview Ave. improvement project.  The 
Commonwealth Transportation Board will consider the recommendation 
and award the 2017 project list at its June meeting.  Appropriation for 
construction would occur in FY22. Following approval in June, VDOT will 
complete the design work.  Notification of an award of HSIP funding, which 
is our alternative funding source for the corridor section, is expected in 
March; funds would be available in FY18 for construction.  
 

10. Parking Study:  The parking study is nearing completion and draft report 
will be available for Council in early March.  Walker Parking is preparing an 
analysis on current capacity, recommendations on parking policies and 
management, condition analysis, financial plan and recommendations for 
capital facilities to meet future demand.  Mike Connor will present the 
findings and recommendations at the March 9 Council Work Session.   
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11. Comprehensive Plan: The RFP will likely go out in March, however there 

are many elements that are already well underway or nearing completion, 
including the walkability audits, trails plan, complete streets plan, and 
urban/village development area designation.   
 

12. Post Office Alley:  In a phone call on Thursday, the Warrenton Postmaster 
confirmed that the alley on the west side of the building is not used for 
postal deliveries.  This contradicts the USPS headquarters’ understanding.  
The Warrenton Post Office does use the back loading dock for deliveries at 
least four times daily, but this should not interfere with our request for a 
pedestrian easement on the alley. We will continue to push for the 
easement with the USPS headquarters in D.C.   
 

13. Farmers Market:  I am coordinating a meeting to occur this week with the 
current chair of the Farmer’s Market vendor group and the Economic 
Development Manager, Planning Director, Police Chief and Public Works & 
Utilities Director to expand the market space or consider alternate site for 
the Saturday market.  We will also plan to move the Wednesday market 
from the hospital to the WARF.  
 

14. Water & Sewer Systems Capacity:  Our engineering consultant is currently 
preparing a capacity analysis for the sewer system based on current 
connections, allocated connections by approved zoning and vested rights, 
and a future development demand forecast.  The draft report is anticipated 
to be completed in late March.  Our Strategic Water Supply Plan is due in 
2018.   
 

15.  Solar Energy Conversion of Town Buildings: On Thursday, Ben Glenzer of 
Solar Solutions discussed with the Public Works & Utilities Committee the 
feasibility and internal rate of return on converting the Town Hall, Police 
Station, WARF and Fire Station (owned by WVFC, not the Town).  Next he 
will help us with assessing the feasibility of converting the Water Treatment 
Plant, as well as provide municipalities that his team has worked with in the 
region for reference.  This feasibility analysis is ongoing, with the goal to 
reduce electricity bills with solar power generation, and where feasible, 
generate electricity for sale.    
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