
 
AGENDA

 
COUNCIL OF THE TOWN OF WARRENTON

 
Tuesday, March 14, 2017

 
7:00 PM

1. Call to order.

2. Invocation

3. Approval of the agenda.

4. Citizens Time.

• Proclamation In Memory of Judge Dudley Payne
• Proclamation - March 2017 - Youth Art Month
• Resolution Congratulating John Beasley on Climb of Mount Kilamanjaro
• Proclamation - Local Government Education Week
• LFCC Education Foundation Scholarship Report

Comments should not be directed to Public Hearing items.
 
Citizens wishing to address the Council should provide their name and residential
address. Citizens' comments are limited to five (5) minutes unless a large number of
citizens wish to address the Council, in which case, the time limit must be reduced to
accommodate all who wish to address the Council.

5. Hear from Center District Supervisor

6. Public Hearing

a. Proposed Roundabout at Falmouth/Shirley Intersection
b. Ordinance 2017-02, Amending Sec. 3-11- Running at large prohibited
c. Special Use Permit 2016-06 – Chilton House Bed and Breakfast

7. Consent Agenda.

a. Approval of Council Minutes

(1) February 14, 2017 Council Minutes (Draft)



b. Staff reports and Board and Commission Minutes

(1) Staff Report - Visitor Center
(2) Staff Report - PW-Utilities
(3) Staff Report - Police
(4) February 2017 Parks and Recreation Report

c. Special Event Permit Request for First Friday Events
d. Special Event Permit Request for May Day Festival
e. January 2017 Financial Statements

8. New Business.

a. Resolution Appropriating Up to $40,000 for Dog Park and Amending the FY17 General
Fund Budget

9. Reports and Communications.

a. Report from Town Attorney.

b. Report from Finance Committee.

c. Report from the Public Safety and Transportation Committee.

d. Report from the Public Works and Utilities Committee.

e. Report from Planning District 9 representative.

f. Report from Recreation Committee.

g. Report from Liaison Committee representative.

h. Report from Town Manager.

• Project Status

10. Councilmembers' time.

a. CLOSED SESSION: Update on Hale v. Town of Warrenton

11. Adjourn.
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RESOLUTION CONGRATULATING JOHN BEASLEY ON HIS 

CLIMB OF MOUNT KILAMANJARO 

 

WHEREAS, John Beasley, a proud citizen of Warrenton, along with his Army 

Veteran son and a team of friends, successfully ascended the peak of Mount 

Kilimanjaro in Tanzania, Africa in December 2016; and  

WHEREAS; he joins an elite group of hikers with the physical stamina and 

determination to reach the elevation of nearly 19,000 feet; and  

WHEREAS, John’s team braved the extreme cold and physically challenging 

conditions to make the five-day ascent with the constant threat of acute mountain 

sickness and hypothermia; and  

WHEREAS, John’s pride in his hometown led him to pack a Town of Warrenton 

flag for the journey to be photographed along the ascent; and  

NOW, THEREFORE, BE IT RESOLVED, by the Warrenton Town Council that 

it thanks John Beasley for his civic pride and congratulates him for his successful 

Kilimanjaro climb.   

ADOPTED this 14
th
 day of March, 2017 

 

 

      __________________________________ 

       Powell L. Duggan, Mayor 
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Town Council Meeting Item Number: 4.•
March 14, 2017

Agenda Memorandum
Submitted by: Bev Butterfield, Senior Development Officer, Lord Fairfax Community College

Education Foundation

Issue: LFCC Education Foundation Scholarship Report 

Background: The FY17 General Fund Budget includes an appropriation of $7,500 for LFCC
scholarships.  Bev Butterfield will introduce one of the scholarship recipients and
present a brief report on the use of funds for FY17. 

Discussion:  

Financial Impact:  

Recommended
Action:

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date

LFCC Scholarships Awarded Backup
Material 3/6/2017

























Town Council Meeting Item Number: 6.a.
March 14, 2017

Agenda Memorandum
Submitted by: Brannon Godfrey, Town Manager

Issue: Proposed Roundabout at Falmouth/Shirley Intersection 

Background: In keeping with VDOT’s initiative to study the feasibility of roundabouts as
design alternatives to signalized intersections, VDOT engaged its consultant to
evaluate a roundabout at the intersection of Shirley Avenue and Falmouth Street
in the vicinity of Wal-Mart.  

 

Discussion: The findings indicate that a mini-roundabout with a 75’ diameter circle and
bypass lanes would improve levels of service at the intersection and is feasible to
construct within the existing right-of-way.  
Based on the preliminary study, a mini-roundabout has the potential to be
constructed for the amount budgeted in the FY17 Capital Budget ($434,000).
The advantages of a roundabout over a signalized intersection include reduced
future operating costs and improved traffic safety.  

 

Financial Impact: There is $434,000 appropriated in the FY17 Capital Budget for the project. Half,
or $217,000 will be funded by VDOT under a Revenue Sharing Agreement.
$180,000 of the Town 50% matching share ($217,000) will come from the Wal-
Mart proffer, which is already in reserves. 

 

Recommended
Action:

Following the Public Hearing, the recommendation is to authorize the Town
Manager to complete the design and implement construction of the mini-
roundabout at the intersection. 

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date

Engineering Report Backup
Material 3/10/2017

Level of Service Projections Backup
Material 3/10/2017



Location and Design Drawings Backup
Material

3/10/2017



 
10150 York Road, Suite 200 
Hunt Valley, Maryland 21030 

www.wallacemontgomery.com 
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MEMORANDUM 

TO: Nathan Umberger, PE, PTOE 
 VDOT NWRO Regional Traffic Engineering Manager 
 
FROM: Andrew Duerr, PE  
 Elissa Carron  
 
DATE: October 28, 2016 
 
RE: Mini-Roundabout Feasibility Study 
 
WM PROJ. No.: 214043.0003  
 
WM PROJ. DESCR.: US 15 Business at East Shirley Drive (US 17/29 Bus) 
 
 
1. Introduction 

At the request of VDOT’s NWRO, Wallace Montgomery (WM) completed a study to evaluate the 
effectiveness of a mini-roundabout at the intersection of US 15 Business (Falmouth Street) and US 
17/29 Business (East Shirley Avenue) in the Town of Warrenton. The study team made the 
following assumptions at the outset of the project: 

 The capacity analyses are based on projected volumes obtained from a recent Traffic 
Impact Analysis for a nearby development due to time and budget constraints. Current 
turning movement counts should be obtained to verify the accuracy of the growth 
projections in the Traffic Impact Analysis. 

 Roundabout analyses were completed in accordance with VDOT’s Traffic Operations and 
Safety Analysis Manual (TOSAM) v1.0.  This procedure is generally understood to provide 
conservative results compared to other roundabout capacity models. 

 This study was constrained to the subject intersection to determine the feasibility of various 
alternatives. It did not consider the effects of adjacent intersections on the study intersection 
or vice versa. An additional study is required to determine the interaction of the 
intersections along the corridor (e.g. the signalized option, as modelled herein, may appear 
to operate more efficiently without consideration of adjacent intersections). 

Initial analyses indicated that a single-lane mini-roundabout would operate poorly during current 
year peak periods.  Therefore, WM completed analyses for the following alternatives: 

 75’ Diameter Mini-Roundabout with Bypass Lanes, 
 100’ Diameter Single Lane Roundabout, and a 
 Signalized Alternative (no widening).  
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1.1 Location & Context  

US 15 Business and US 17/29 Business are classified as minor arterial roadways in the vicinity of 
the study intersection.  US 17 begins at I-66 to the north and continues to SR 342 near Culpepper. 
Approximately 1 mile south of the study intersection, US 17 intersects US 15 and continues as US 
15/17/29 (James Madison Highway).  At the study intersection, southbound East Shirley Avenue 
(US 17/29 Bus) is uncontrolled with one 12-foot through lane, one 11-foot left turn lane and one 11-
foot lane that terminates as a right turn into Walmart just south of the intersection.  US 15 Business 
consists of a channelized, stop-controlled, 15-foot right-turn lane, and an 11-foot left-turn lane.  East 
Shirley Avenue has a posted speed limit of 40 mph, and Falmouth Street is posted at 25 mph. 

The land use immediately surrounding the intersection is a mix of commercial, institutional, light 
industrial, and residential. 

A location map is provided in Figure 1. 

 

Figure 1.  Location Map 

 

1.2 Traffic Volumes  

Peak hour volumes forecasted for 2017 were provided in the Mosby’s Crossing Traffic Impact 
Analysis (TIA) Supplement dated August 2013.  The TIA Supplement assumed 1.5% annual traffic 
growth from 2013 to 2017 for all movements.  The Peak Hour Volumes for 2017 are included in 
Appendix A.  

Study 
Intersection 
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1.3 Future Traffic Conditions – No-Build Scenario 

The TIA included analyses of the study intersection for both the 2017 AM and PM peak periods. As 
Table 1 indicates, the westbound US 15 Business approach is expected to experience significant 
delay during the PM peak period. 

Table 1.  Mosby’s Crossing TIA Supplement Total Future Traffic Conditions 

  NB            
US 15/17/29 

SB            
Shirley Ave 

WB US 15 
Business 

TH RT LT TH LT RT 

No-Build 
(Unsignalized) 

AM 

LOS A A C 
v/c 0.33 0.09 0.02 0.12 0.49 0.49 

Queue 0 2 65 
Delay 0.0 0.4 24.0 

PM 
LOS A A F 
v/c 0.35 0.11 0.09 0.27 1.28 1.28 

Queue 0 7 338 
Delay 0.0 0.7 210.8 

1.4 Signal Warrant Analysis  

An abbreviated signal warrant analysis was completed using the peak hour volumes from the TIA 
supplement. Because we were limited to peak hour volumes, the warrant analysis could only be 
completed for warrant 3. Although the intersection met warrant 3 conditions using 100% values, we 
recommend that crash data, 12-hour volumes, and pedestrian volumes be collected to complete a 
full warrant analysis. The abbreviated Signal Warrant Analysis is included in Appendix B. 

2. Operational Analyses 
An operational analyses was completed for a 75’ mini-roundabout, a compact (100’) single lane 
roundabout, and a signalized alternative using the 2017 peak hour traffic volumes in accordance 
with VDOT policy and guidance.  Concept plans for the roundabout alternatives were also 
developed, which are included in Appendix C.  Each roundabout can accommodate the anticipated 
design vehicles (WB-67’s and buses) and 2017 traffic volumes.   

2.1 Mini-Roundabout  

Capacity formulas for mini-roundabouts in the US are in their infancy.  FHWA personnel studied the 
capacity of several mini-roundabouts, developed capacity formulas, and published their findings in 
the November 2012 ITE Journal ("Mini-Roundabouts for the United States and Traffic Capacity 
Models").  Using these capacity equations, volume to capacity ratios (v/c) were calculated for the 
mini-roundabout options with and without a bypass lane (see Table 2).  To simulate the effects of 
installing bypass lanes, the northbound right turns were removed and reduced the southbound 
through movement by 80 percent (assuming 20% turn right into the Walmart parking lot). 
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Table 2.  2017 Mini-Roundabout Capacity Analyses 

 NB              
US 15/17/29 

SB             
Shirley Avenue 

WB 
US 15 Bus 

TH/RT LT/TH LT/RT 

Without    
Bypass 
Lanes  

AM 
LOS    
v/c 0.65 0.43 0.35 

Queue (ft)    
Delay (sec/veh)    

PM 
LOS    
v/c 0.76 1.06 0.46 

Queue (ft)    
Delay (sec/veh)    

With       
Bypass 
Lanes 

AM 
LOS    
v/c 0.52 0.43 0.35 

Queue (ft)    
Delay (sec/veh)    

PM 
LOS    
v/c 0.58 0.86 0.46 

Queue (ft)    
Delay (sec/veh)    

 

2.2 Compact Single-Lane Roundabout  

LOS, delay, and 95th percentile queue length values for a compact single-lane roundabout are 
summarized in Table 3.  The analysis for the single-lane roundabout was completed using SIDRA 
analysis software with criteria and assumptions listed in VDOT’s “Traffic Operations and Safety 
Analysis Manual (TOSAM) v1.0”.  Detailed reports are included in Appendix D.  A full-size 
roundabout with bypass lanes was not considered due to right-of-way constraints. 

A supplemental analyses was also performed using a spreadsheet based on forthcoming HCM 
2015 roundabout capacity formulas (see Table 4).  The new formulas are based on recent research 
sponsored by FHWA to improve the accuracy of the HCM 2010 roundabout capacity models. The 
study is available at: http://safety.fhwa.dot.gov/intersection/innovative/roundabouts/docs/fhwasa15070.pdf. 

2.1 Signalized Intersection (No Widening)  

LOS, delay values and 95th percentile queue lengths for the signal controlled intersection are also 
summarized in Table 3. The analysis for the Signal Controlled option was completed using Synchro 
HCM Analysis Software. Detailed reports are included in Appendix D. It should be noted that 
analysis was not completed for the adjacent signal at US 17 Business and Alwington Blvd which is 
less than a quarter mile down the road and may impact the results of the analysis. 
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Table 3.  2017 Capacity Analyses – Alternatives Comparison 

  NB            
US 15/17/29 

SB            
Shirley Ave 

WB US 15 
Business 

TH RT LT TH LT RT 

Signal 

AM 
LOS A A C 
v/c 0.42 0.09 0.03 0.18 0.56 0.02 

Queue (ft) 145 107 125 
Delay (sec/veh) 5 4 32 

PM 
LOS A A C 
v/c 0.46 0.12 0.14 0.36 0.64 0.03 

Queue (ft) 197  158  116  
Delay (sec/veh) 6 5 35 

Single Lane 
Roundabout 

AM 
LOS B A A 
v/c 0.65 0.45 0.28 

Queue (ft) 160 260 40 
Delay (sec/veh) 13 9 9 

PM 
LOS C F B 
v/c 0.77 1.08 0.393 

Queue (ft) 260 1340 60 
Delay (sec/veh) 18 75 11.5 

 

Table 4.  Alternative Roundabout Capacity (HCM 2015) 

  NB            
US 15/17/29 

SB            
Shirley Ave 

WB US 15 
Business 

TH RT LT TH LT RT 

Single Lane 
Roundabout 

AM 
LOS A A A 
v/c 0.53 0.36 0.26 

Queue (ft) 84 42 26 
Delay (sec/veh) 8 8 7 

PM 
LOS B D A 
v/c 0.63 0.89 0.34 

Queue (ft) 119 329 38 
Delay (sec/veh) 11 26 9 

 

3. Findings & Observations 

As a general rule of thumb, roundabouts usually provide more capacity than similarly sized 
signalized intersections. In this case, the signalized alternative is larger (i.e. provides more lanes) 
than the competing roundabout alternatives – and, therefore, the signalized alternative provides 
superior operations during peak hours. Additional findings and observations are as follows: 

 The intersection meets traffic signal warrant 3 based on the information in the TIA. We 
recommend that crash data, 12-hour counts, and pedestrian counts be collected to to 
complete a full warrant analysis. If warrants are not met, it is likely more appropriate to 
compare the unsignalized (no-build) alternative to the roundabout alternatives. 
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 Further study is required to assess the impacts of adjacent intersections on the operations 
for the signalized and roundabout alternatives. 

 As the data indicates, both the mini-roundabout (with bypass lanes) and signal controlled 
intersections are expected to provide acceptable operations during peak hour conditions – 
although one approach on the mini-roundabout is close to the threshold v/c ratio (0.90) 
during the 2017 PM peak hour.  

 SIDRA analyses suggest that the southbound approach to the single lane roundabout will 
operate poorly during the PM peak period in 2017. WM performed supplement analyses 
using a spreadsheet based on forthcoming HCM 2015 roundabout capacity formulas. These 
analyses suggest better operation than does SIDRA, although the v/c ratio on the critical leg 
(SB approach) is 0.89. Roundabout capacity declines rapidly at v/c ratios above 0.90. 

 The mini-roundabout option is complicated by the need for bypass lanes. Although more 
common in Europe, there are no similar mini-roundabouts in the US. This option may be 
undesirable due to driver unfamiliarity and the potential for improper lane use leading to 
weaving conflicts between the roundabout and the Walmart entrance. 

 The compact single-lane roundabout is a viable alternative if the District and the Town are 
comfortable with less than desirable operations during the PM peak hour. Beyond 
operations, there are a number of reasons to consider the single lane roundabout.  

o First, it simplifies the intersection and reduces potential conflict points. 

o Second, it is likely to operate more safely than signalized and unsignalized 
alternatives. 

o Third, it is likely to operate more efficiently than signalized and unsignalized 
alternatives during the majority of the day (i.e. all but the peak hours). 

o Fourth, it would provide traffic calming along the corridor, reducing vehicular 
speeds and facilitating access management north and south of the roundabout. 

o And fifth, it is more aesthetically pleasing and could serve as a gateway to the 
Town.  

 Both roundabout alternatives, as currently drawn, result in pavement widening – although 
the widening occurs within VDOT right-of-way. 

 VDOT and/or the Town could obtain current turning movement counts to improve the 
accuracy of these analyses. 
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Appendix A 
Peak Hour Volumes  





Rte 622 (Cedar Creek Grade) at Rte 621 (Jones Rd/Merrimans Ln) 
Rte 676 (Riley Road) at Route 1636 (Brookside Parkway) 
Mini-Roundabout Feasibility Study 
Date: October 28, 2016 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix B 
Signal Warrant Analysis  



MUTCD Signal Warrant Analysis Summary: Warrenton Roundabout

   Description    Met? Notes

1 Eight-Hour 
Vehicular Volume

The volumes of traffic on the major and minor streets meet 
specified minimum amounts for at least 8 hours of an 
average weekday.  Either of two sets of minimum criteria 
may be used.

Not Enough Data

2 Four-Hour 
Vehicular Volume

For any four hours of an average day, the points 
representing major and minor street volumes plot above a 
specified curve.

Not Enough Data

3 Peak Hour

For at least one hour of an average day, minor street traffic 
exceeds a minimum volume and suffers at least a 
specified amount of total delay, or the points representing 
major and minor street volumes plot above a specified 
curve.  This warrant only applies to unusual cases 
involving large traffic generators.

Met

4 Pedestrian 
Volume

The volume of pedestrian traffic crossing a major street at 
an intersection or mid-block location must meet minimum 
values for either a single hour or any four hours of an 
average weekday.

N/A

5 School Crossing
The frequency and adequecy of gaps in the traffic stream 
must not otherwise be sufficient for the number of children 
crossing.

N/A

6 Coordinated 
Signal System

Signalized control is required to maintain proper grouping 
of vehicles in a coordinated, progressive signal system. N/A

7 Crash Experience

Five or more reported crashes of type susceptible to 
control by a traffic signal have occurred at the location 
within a 12-month period.  Other less restrictive remedies 
and enforcement have failed to reduce accidents.  Either 
Warrant 1 or Warrant 2 is at least 80% met.  A signal will 
not seriously disrupt traffic flow.

Need crash data

8 Roadway Network

An intersection of two major routes has either high five-
year projected peak-hour traffic volumes or high volumes 
for at least five hours on an average Saturday and/or 
Sunday.

N/A

9 Intersection Near 
Grade Crossing

The intersection is within 140 feet of a grade crossing on 
and intersection approach controlled by a STOP or YIELD 
sign and the points representing major and minor street 
volumes plot above a specified curve.

N/A

MUTCD Warrant

2017 Volumes



Location:
Date:

     County:
     Town:  

Warrant 1 Analysis Summary

VOLUMES
Minor Major Minor Major Minor Major Minor Major Minor Major Total
150 600 75 900 120 480 60 720 Street Street Analysis RANK

AM Peak Y Y Y Y Y Y Y Y 178 1030
PM Peak Y Y Y Y Y Y Y Y 224 1622

Minor Major Minor Major Minor Major Minor Major
105 420 53 630 84 336 42 504

Y Y Y Y Y Y Y Y
Y Y Y Y Y Y Y Y

Warrant 1 100% Condition A 
Warrant 1 100% Condition B
Warrant 1 80% Combination A and B

Warrant 1 70% Condition B
Warrant 1 56% Combination A and B

80% Condition A 80% Condition B

70% Condition A 70% Condition B 56% Condition A 56% Condition B

US 15 Bus at Shirley Ave
2017 Volumes 
Fauqier
Warrenton

100% Condition A 100% Condition B
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Appendix C 
Roundabout Concept Plans  
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Appendix D 
Detailed Analysis Reports 
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HCM Signalized Intersection Capacity Analysis
3: Shirley Ave & US 15 Bus 10/3/2016

   Baseline Synchro 9 Report
Page 1

Movement WBL WBR NBT NBR SBL SBT
Lane Configurations
Traffic Volume (vph) 142 36 519 133 17 361
Future Volume (vph) 142 36 519 133 17 361
Ideal Flow (vphpl) 1900 1900 1900 1900 1900 1900
Total Lost time (s) 5.0 5.0 5.0 5.0 5.0 5.0
Lane Util. Factor 1.00 1.00 1.00 1.00 1.00 *0.80
Frt 1.00 0.85 1.00 0.85 1.00 1.00
Flt Protected 0.95 1.00 1.00 1.00 0.95 1.00
Satd. Flow (prot) 1770 1583 1863 1583 1770 2980
Flt Permitted 0.95 1.00 1.00 1.00 0.41 1.00
Satd. Flow (perm) 1770 1583 1863 1583 767 2980
Peak-hour factor, PHF 0.92 0.92 0.92 0.92 0.92 0.92
Adj. Flow (vph) 154 39 564 145 18 392
RTOR Reduction (vph) 0 33 0 41 0 0
Lane Group Flow (vph) 154 6 564 104 18 392
Turn Type Prot Perm NA Perm Perm NA
Protected Phases 8 2 6
Permitted Phases 8 2 6
Actuated Green, G (s) 11.9 11.9 55.1 55.1 55.1 55.1
Effective Green, g (s) 11.9 11.9 55.1 55.1 55.1 55.1
Actuated g/C Ratio 0.15 0.15 0.72 0.72 0.72 0.72
Clearance Time (s) 5.0 5.0 5.0 5.0 5.0 5.0
Vehicle Extension (s) 3.0 3.0 3.0 3.0 3.0 3.0
Lane Grp Cap (vph) 273 244 1333 1132 548 2132
v/s Ratio Prot c0.09 c0.30 0.13
v/s Ratio Perm 0.00 0.07 0.02
v/c Ratio 0.56 0.02 0.42 0.09 0.03 0.18
Uniform Delay, d1 30.1 27.6 4.5 3.3 3.2 3.6
Progression Factor 1.00 1.00 1.00 1.00 1.00 1.00
Incremental Delay, d2 2.7 0.0 1.0 0.2 0.1 0.2
Delay (s) 32.8 27.7 5.5 3.5 3.3 3.8
Level of Service C C A A A A
Approach Delay (s) 31.8 5.1 3.8
Approach LOS C A A

Intersection Summary
HCM 2000 Control Delay 8.6 HCM 2000 Level of Service A
HCM 2000 Volume to Capacity ratio 0.45
Actuated Cycle Length (s) 77.0 Sum of lost time (s) 10.0
Intersection Capacity Utilization 43.5% ICU Level of Service A
Analysis Period (min) 15
c    Critical Lane Group



SimTraffic Simulation Summary
Baseline 10/3/2016

SimTraffic Report
Page 1

Summary of All Intervals

Run Number 10 11 12 13 14 Avg
Start Time 6:57 6:57 6:57 6:57 6:57 6:57 6:57
End Time 7:10 7:10 7:10 7:10 7:10 7:10 7:10
Total Time (min) 13 13 13 13 13 13 13
Time Recorded (min) 10 10 10 10 10 10 10
# of Intervals 2 2 2 2 2 2 2
# of Recorded Intervals 1 1 1 1 1 1 1
Vehs Entered 189 184 216 195 191 214 199
Vehs Exited 182 184 208 193 197 214 197
Starting Vehs 18 14 15 19 22 20 17
Ending Vehs 25 14 23 21 16 20 19
Travel Distance (mi) 56 55 65 60 58 62 59
Travel Time (hr) 2.7 2.6 3.2 3.0 2.7 2.9 2.8
Total Delay (hr) 0.5 0.4 0.6 0.6 0.4 0.4 0.5
Total Stops 70 60 77 76 58 48 64
Fuel Used (gal) 1.9 1.9 2.3 2.1 2.0 2.1 2.1

Interval #0 Information  Seeding
Start Time 6:57
End Time 7:00
Total Time (min) 3
Volumes adjusted by Growth Factors.
No data recorded this interval.

Interval #1 Information  Recording
Start Time 7:00
End Time 7:10
Total Time (min) 10
Volumes adjusted by Growth Factors.

Run Number 10 11 12 13 14 Avg
Vehs Entered 189 184 216 195 191 214 199
Vehs Exited 182 184 208 193 197 214 197
Starting Vehs 18 14 15 19 22 20 17
Ending Vehs 25 14 23 21 16 20 19
Travel Distance (mi) 56 55 65 60 58 62 59
Travel Time (hr) 2.7 2.6 3.2 3.0 2.7 2.9 2.8
Total Delay (hr) 0.5 0.4 0.6 0.6 0.4 0.4 0.5
Total Stops 70 60 77 76 58 48 64
Fuel Used (gal) 1.9 1.9 2.3 2.1 2.0 2.1 2.1



Queuing and Blocking Report
Baseline 10/3/2016

SimTraffic Report
Page 2

Intersection: 3: Shirley Ave & US 15 Bus

Movement WB WB NB NB SB SB SB
Directions Served L R T R L T T
Maximum Queue (ft) 117 17 141 50 26 92 53
Average Queue (ft) 65 3 78 21 13 48 21
95th Queue (ft) 125 24 145 55 38 107 73
Link Distance (ft) 1464 1464 427 427 589 589
Upstream Blk Time (%)
Queuing Penalty (veh)
Storage Bay Dist (ft) 230
Storage Blk Time (%)
Queuing Penalty (veh)

Intersection: 4: Shirley Ave & Industrial Rd

Movement SB
Directions Served L
Maximum Queue (ft) 17
Average Queue (ft) 3
95th Queue (ft) 18
Link Distance (ft)
Upstream Blk Time (%)
Queuing Penalty (veh)
Storage Bay Dist (ft) 275
Storage Blk Time (%)
Queuing Penalty (veh)

Network Summary
Network wide Queuing Penalty: 0



HCM Signalized Intersection Capacity Analysis
3: Shirley Ave & US 15 Bus 9/23/2016

   Baseline Synchro 9 Report
Page 1

Movement WBL WBR NBT NBR SBL SBT
Lane Configurations
Traffic Volume (vph) 182 42 555 168 66 833
Future Volume (vph) 182 42 555 168 66 833
Ideal Flow (vphpl) 1900 1900 1900 1900 1900 1900
Total Lost time (s) 5.0 5.0 5.0 5.0 5.0 5.0
Lane Util. Factor 1.00 1.00 1.00 1.00 1.00 0.95
Frt 1.00 0.85 1.00 0.85 1.00 1.00
Flt Protected 0.95 1.00 1.00 1.00 0.95 1.00
Satd. Flow (prot) 1770 1583 1863 1583 1770 3539
Flt Permitted 0.95 1.00 1.00 1.00 0.38 1.00
Satd. Flow (perm) 1770 1583 1863 1583 711 3539
Peak-hour factor, PHF 0.92 0.92 0.92 0.92 0.92 0.92
Adj. Flow (vph) 198 46 603 183 72 905
RTOR Reduction (vph) 0 38 0 54 0 0
Lane Group Flow (vph) 198 8 603 129 72 905
Turn Type Prot Perm NA Perm Perm NA
Protected Phases 8 2 6
Permitted Phases 8 2 6
Actuated Green, G (s) 14.4 14.4 58.3 58.3 58.3 58.3
Effective Green, g (s) 14.4 14.4 58.3 58.3 58.3 58.3
Actuated g/C Ratio 0.17 0.17 0.70 0.70 0.70 0.70
Clearance Time (s) 5.0 5.0 5.0 5.0 5.0 5.0
Vehicle Extension (s) 3.0 3.0 3.0 3.0 3.0 3.0
Lane Grp Cap (vph) 308 275 1313 1115 501 2494
v/s Ratio Prot c0.11 c0.32 0.26
v/s Ratio Perm 0.01 0.08 0.10
v/c Ratio 0.64 0.03 0.46 0.12 0.14 0.36
Uniform Delay, d1 31.8 28.3 5.3 3.9 4.0 4.8
Progression Factor 1.00 1.00 1.00 1.00 1.00 1.00
Incremental Delay, d2 4.5 0.0 1.2 0.2 0.6 0.4
Delay (s) 36.3 28.4 6.5 4.1 4.6 5.2
Level of Service D C A A A A
Approach Delay (s) 34.8 5.9 5.2
Approach LOS C A A

Intersection Summary
HCM 2000 Control Delay 9.1 HCM 2000 Level of Service A
HCM 2000 Volume to Capacity ratio 0.50
Actuated Cycle Length (s) 82.7 Sum of lost time (s) 10.0
Intersection Capacity Utilization 56.0% ICU Level of Service B
Analysis Period (min) 15
c    Critical Lane Group



SimTraffic Simulation Summary
Baseline 9/23/2016

SimTraffic Report
Page 1

Summary of All Intervals

Run Number 10 11 12 13 14 Avg
Start Time 6:57 6:57 6:57 6:57 6:57 6:57 6:57
End Time 7:10 7:10 7:10 7:10 7:10 7:10 7:10
Total Time (min) 13 13 13 13 13 13 13
Time Recorded (min) 10 10 10 10 10 10 10
# of Intervals 2 2 2 2 2 2 2
# of Recorded Intervals 1 1 1 1 1 1 1
Vehs Entered 316 305 322 305 322 334 317
Vehs Exited 326 299 323 301 317 347 319
Starting Vehs 29 23 25 18 31 31 23
Ending Vehs 19 29 24 22 36 18 25
Travel Distance (mi) 94 92 97 89 97 101 95
Travel Time (hr) 4.6 4.5 4.7 4.5 4.8 5.0 4.7
Total Delay (hr) 0.9 0.8 0.9 0.9 0.9 1.0 0.9
Total Stops 121 133 122 134 140 147 132
Fuel Used (gal) 3.3 3.3 3.5 3.2 3.5 3.7 3.4

Interval #0 Information  Seeding
Start Time 6:57
End Time 7:00
Total Time (min) 3
Volumes adjusted by Growth Factors.
No data recorded this interval.

Interval #1 Information  Recording
Start Time 7:00
End Time 7:10
Total Time (min) 10
Volumes adjusted by Growth Factors.

Run Number 10 11 12 13 14 Avg
Vehs Entered 316 305 322 305 322 334 317
Vehs Exited 326 299 323 301 317 347 319
Starting Vehs 29 23 25 18 31 31 23
Ending Vehs 19 29 24 22 36 18 25
Travel Distance (mi) 94 92 97 89 97 101 95
Travel Time (hr) 4.6 4.5 4.7 4.5 4.8 5.0 4.7
Total Delay (hr) 0.9 0.8 0.9 0.9 0.9 1.0 0.9
Total Stops 121 133 122 134 140 147 132
Fuel Used (gal) 3.3 3.3 3.5 3.2 3.5 3.7 3.4



Queuing and Blocking Report
Baseline 9/23/2016

SimTraffic Report
Page 2

Intersection: 3: Shirley Ave & US 15 Bus

Movement WB WB NB NB SB SB SB
Directions Served L R T R L T T
Maximum Queue (ft) 107 23 180 52 64 149 94
Average Queue (ft) 67 5 109 28 37 104 44
95th Queue (ft) 116 27 197 64 75 158 107
Link Distance (ft) 1464 1464 427 427 589 589
Upstream Blk Time (%)
Queuing Penalty (veh)
Storage Bay Dist (ft) 230
Storage Blk Time (%) 0
Queuing Penalty (veh) 0

Intersection: 4: Shirley Ave & Industrial Rd

Movement SB
Directions Served L
Maximum Queue (ft) 21
Average Queue (ft) 9
95th Queue (ft) 32
Link Distance (ft)
Upstream Blk Time (%)
Queuing Penalty (veh)
Storage Bay Dist (ft) 275
Storage Blk Time (%)
Queuing Penalty (veh)

Network Summary
Network wide Queuing Penalty: 0



Roundabout Analysis Tool
Single Lane

10/17/2016
Version 3.0

General & Site Information v3.1
Analyst:
Agency/Co:
Date:
Project or PI#:
Year, Peak Hour:
County/District:

Entry Legs (FROM)
N (1) NE (2) E (3) SE (4) S (5) SW (6) W (7) NW (8)

36 519

17 133

361 142

378 0 178 0 652 0 0 0

N NE E SE S SW W NW
98.0% 98.0% 98.0% 98.0% 98.0% 98.0% 98.0% 98.0%
2.0% 2.0% 2.0% 2.0% 2.0% 2.0% 2.0% 2.0%
0.0% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%
0 0 0 0 0 0 0 0

0.92 0.92 0.92 0.92 0.92 0.92 0.92 0.92
0.980 1.000 0.980 1.000 0.980 1.000 1.000 1.000
1.000 1.000 1.000 1.000 1.000 1.000 1.000 1.000

N NE E SE S SW W NW
0 0 40 0 575 0 0 0
0 0 0 0 0 0 0 0
19 0 0 0 147 0 0 0
0 0 0 0 0 0 0 0

400 0 157 0 0 0 0 0
0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0

419 0 197 0 723 0 0 0
157 0 575 0 19 0 0 0

N NE E SE S SW W NW
1152 NA 752 NA 1327 NA NA NA

SW (6), vph

Volumes

W (7), vph

   N (1), vph
Exit               NE (2), vph
Legs                 E (3), vph
(TO)               SE (4), vph

S (5), vph

% Bicycle
# of Pedestrians (ped/hr)
PHF

NW (8), vph
Output        Total Vehicles

Volume Characteristics

% Cars
% Heavy Vehicles

FHV

Fped

Flow to Leg #  N (1), pcu/h
NE (2), pcu/h
E (3), pcu/h

Entry/Conflicting Flows

SE (4), pcu/h
S (5), pcu/h

SW (6), pcu/h
W (7), pcu/h

NW (8), pcu/h
Entry flow, pcu/h

Conflicting flow, pcu/h

Results: Approach Measures of Effectiveness

HCM 6th Edition
Entry Capacity, vph

ATD

Intersection 
Name:

Wallace Montgomery
9/16/2016

US Route 15 (Bus) at Shirley Avenue
2017 AM Peak

NWRO
US Route 15 (Bus) at Shirley Avenue

N 

SE 

NE 

E 

S 
SW 

W 

NW 

North

Georgia Department of Transportation
Office of Traffic Operations



Roundabout Analysis Tool
Single Lane

10/17/2016
Version 3.0

411 NA 193 NA 709 NA NA NA
0.36 #VALUE! 0.26 #VALUE! 0.53 #VALUE! #VALUE! #VALUE!
7 #VALUE! 8 #VALUE! 8 #VALUE! #VALUE! #VALUE!
A #VALUE! A #VALUE! A #VALUE! #VALUE! #VALUE!
42 #VALUE! 26 #VALUE! 84 #VALUE! #VALUE! #VALUE!

v3.1
Unit Legend:
vph = vehicles per hour
PHF = peak hour factor
FHV = heavy vehicle factor
pcu = passenger car unit

     Bypass Lane Merge Point Analysis (if applicable)

Does the bypass have a dedicated receiving lane?
Volumes

Right Turn Volume removed from Entry Leg
Volume Characteristics (for entry leg)

PHF #N/A #N/A #N/A #N/A #N/A #N/A
FHV #N/A #N/A #N/A #N/A #N/A #N/A
Fped #N/A #N/A #N/A #N/A #N/A #N/A
NOTE:  Volume Characteristics for Exit Leg are already taken into account

Entry/Conflicting Flows

Entry Flow, pcu/hr #N/A #N/A #N/A #N/A #N/A #N/A
Conflicting Flow, pcu/hr #N/A #N/A #N/A #N/A #N/A #N/A
Bypass Lane Results (HCM 6th Edition)
Entry Capacity of Bypass, vph #N/A #N/A #N/A #N/A #N/A #N/A
Flow Rates of Exiting Traffic, vph #N/A #N/A #N/A #N/A #N/A #N/A
V/C ratio #N/A #N/A #N/A #N/A #N/A #N/A
Control Delay, s/veh #N/A #N/A #N/A #N/A #N/A #N/A
LOS #N/A #N/A #N/A #N/A #N/A #N/A
95th % Queue (ft) #N/A #N/A #N/A #N/A #N/A #N/A
Approach w/Bypass Delay, s/veh #N/A #N/A #N/A #N/A #N/A #N/A

Approach w/Bypass LOS #N/A #N/A #N/A #N/A #N/A #N/A

Bypass 
#1

Bypass 
#2

Bypass 
#3

Bypass 
#4

Bypass 
#5

Bypass 
#6

V/C ratio
Control Delay, sec/pcu

Bypass Characteristics
Select Entry Leg from Bypass (FROM)

Select Exit Leg for Bypass (TO)

LOS

Entry Flow Rates, vph

95th % Queue (ft)
Notes:

Georgia Department of Transportation
Office of Traffic Operations



Roundabout Analysis Tool
Single Lane

10/17/2016
Version 3.0

General & Site Information v3.1
Analyst:
Agency/Co:
Date:
Project or PI#:
Year, Peak Hour:
County/District:

Entry Legs (FROM)
N (1) NE (2) E (3) SE (4) S (5) SW (6) W (7) NW (8)

42 555

66 168

833 182

899 0 224 0 723 0 0 0

N NE E SE S SW W NW
98.0% 98.0% 98.0% 98.0% 98.0% 98.0% 98.0% 98.0%
2.0% 2.0% 2.0% 2.0% 2.0% 2.0% 2.0% 2.0%
0.0% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%
0 0 0 0 0 0 0 0

0.92 0.92 0.92 0.92 0.92 0.92 0.92 0.92
0.980 1.000 0.980 1.000 0.980 1.000 1.000 1.000
1.000 1.000 1.000 1.000 1.000 1.000 1.000 1.000

N NE E SE S SW W NW
0 0 47 0 615 0 0 0
0 0 0 0 0 0 0 0
73 0 0 0 186 0 0 0
0 0 0 0 0 0 0 0

924 0 202 0 0 0 0 0
0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0
0 0 0 0 0 0 0 0

997 0 248 0 802 0 0 0
202 0 615 0 73 0 0 0

N NE E SE S SW W NW
1101 NA 722 NA 1256 NA NA NA

ATD

Intersection 
Name:

Wallace Montgomery
9/16/2016

US Route 15 (Bus) at Shirley Avenue
2017 PM Peak

NWRO
US Route 15 (Bus) at Shirley Avenue

HCM 6th Edition
Entry Capacity, vph

Entry flow, pcu/h
Conflicting flow, pcu/h

Results: Approach Measures of Effectiveness

SE (4), pcu/h
S (5), pcu/h

SW (6), pcu/h
W (7), pcu/h

NW (8), pcu/h

FHV

Fped

Flow to Leg #  N (1), pcu/h
NE (2), pcu/h
E (3), pcu/h

Entry/Conflicting Flows

% Bicycle
# of Pedestrians (ped/hr)
PHF

NW (8), vph
Output        Total Vehicles

Volume Characteristics

% Cars
% Heavy Vehicles

SW (6), vph

Volumes

W (7), vph

   N (1), vph
Exit               NE (2), vph
Legs                 E (3), vph
(TO)               SE (4), vph

S (5), vph

N 

SE 

NE 

E 

S 
SW 

W 

NW 

North

Georgia Department of Transportation
Office of Traffic Operations



Roundabout Analysis Tool
Single Lane

10/17/2016
Version 3.0

977 NA 243 NA 786 NA NA NA
0.89 #VALUE! 0.34 #VALUE! 0.63 #VALUE! #VALUE! #VALUE!
26 #VALUE! 9 #VALUE! 11 #VALUE! #VALUE! #VALUE!
D #VALUE! A #VALUE! B #VALUE! #VALUE! #VALUE!
329 #VALUE! 38 #VALUE! 119 #VALUE! #VALUE! #VALUE!

v3.1
Unit Legend:
vph = vehicles per hour
PHF = peak hour factor
FHV = heavy vehicle factor
pcu = passenger car unit

     Bypass Lane Merge Point Analysis (if applicable)

Does the bypass have a dedicated receiving lane?
Volumes

Right Turn Volume removed from Entry Leg
Volume Characteristics (for entry leg)

PHF #N/A #N/A #N/A #N/A #N/A #N/A
FHV #N/A #N/A #N/A #N/A #N/A #N/A
Fped #N/A #N/A #N/A #N/A #N/A #N/A
NOTE:  Volume Characteristics for Exit Leg are already taken into account

Entry/Conflicting Flows

Entry Flow, pcu/hr #N/A #N/A #N/A #N/A #N/A #N/A
Conflicting Flow, pcu/hr #N/A #N/A #N/A #N/A #N/A #N/A
Bypass Lane Results (HCM 6th Edition)
Entry Capacity of Bypass, vph #N/A #N/A #N/A #N/A #N/A #N/A
Flow Rates of Exiting Traffic, vph #N/A #N/A #N/A #N/A #N/A #N/A
V/C ratio #N/A #N/A #N/A #N/A #N/A #N/A
Control Delay, s/veh #N/A #N/A #N/A #N/A #N/A #N/A
LOS #N/A #N/A #N/A #N/A #N/A #N/A
95th % Queue (ft) #N/A #N/A #N/A #N/A #N/A #N/A
Approach w/Bypass Delay, s/veh #N/A #N/A #N/A #N/A #N/A #N/A

Approach w/Bypass LOS #N/A #N/A #N/A #N/A #N/A #N/A

Bypass Characteristics
Select Entry Leg from Bypass (FROM)

Select Exit Leg for Bypass (TO)

LOS

Entry Flow Rates, vph

95th % Queue (ft)
Notes:

V/C ratio
Control Delay, sec/pcu

Bypass 
#6

Bypass 
#1

Bypass 
#2

Bypass 
#3

Bypass 
#4

Bypass 
#5

Georgia Department of Transportation
Office of Traffic Operations















Falmouth/Shirley Intersection 





Town Council Meeting Item Number: 6.b.
March 14, 2017

Agenda Memorandum
Submitted by: Brannon Godfrey, Town Manager

Issue: Ordinance 2017-02, Amending Sec. 3-11- Running at large prohibited 

Background: The Public Safety & Transportation Committee considered a draft amendment to
Chapter 3 “Animals and Fowl” Section 11 “Running At Large Prohibited” at its
January 25, 2017 meeting.  

 

Discussion: The draft amendment is attached.  The Committee recommended that a Public
Hearing be set for the March 14, 2017 Town Council Meeting. 
The language more closely matches the that of Fauquier County in requiring
control of the animal by leash.  

 

Financial Impact: There is no direct financial impact in amending the ordinance.
 

Recommended
Action:

Following the Public Hearing, the recommendation of the Public Saftey &
Transportation Committee is to adopt the proposed amendment to the Sec. 3-11 ,
“Running At Large Prohibited”. 

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date
Ord. 2017-02, Amendment Sec. 3-11 Cover Memo 3/2/2017





Town Council Meeting Item Number: 6.c.
March 14, 2017

Agenda Memorandum
Submitted by: Planning Department

Issue: Special Use Permit 2016-06 – Chilton House Bed and Breakfast 

Background: Special Use Permit 2016-06 – Chilton House Bed and Breakfast. The request, per
Article 3-4.3.3 of the Zoning Ordinance, is to convert the existing dwelling at 97
Culpeper Street into a four guest room Bed and Breakfast. The parcel is zoned R-6
(Residential) and the Comprehensive Plan identifies the property as Low Density
Residential on the Future Land Use Plan. The property owner is the Beatrice M.
McDonnell Revocable Trust with Co-Trustees Barbara M. Walker, Mary Byrne
McDonnell, and Katherine McDonnell. GPIN: 6984-32-7714-000.
 
The proposal meets all Zoning Ordinance requirements and there are no outstanding
issues. 
 
The Planning Commission held two Public Hearings on the application, on January 17,
2017 and February 21, 2017. Over the course of the two meetings, twenty five members
of the public spoke at the hearings, both against and in favor for the application.
 
After the first public hearing, the application was revised to remove all references to the
use of “events” in the narrative. A proposed condition to install a taller fence and
additional landscaping was removed at the request of a neighbor and the Planning
Commissioners.
 
The Planning Commission voted 4-2-1 (Kip, Zarabi – Nay; Maas Abstain) to forward
with a recommendation of approval with fifteen (15) conditions, as dated March 14,
2017. The condition on events was amended at the February 21st Public Hearing, to
state that there shall be no events on site, and that “event” is to be defined by the Town
Attorney prior to the Town Council meeting. 
 
 
 

Discussion: Town Council is to hold a Public Hearing on SUP 2016-06, Chilton House. 
 

Financial Impact: The addition of the business will be a tax positive.
 

Recommended
Action:

Planning Commission recommends approval of SUP 2016-06 with conditions.
 



 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date
Chilton House Staff Report Staff Report 3/3/2017
Chilton House Staff Report Attachments Staff Report 3/3/2017

Chilton House SUP Plan Backup
Material 3/3/2017

Council Work Session Powerpoint Presentation 3/13/2017



 

TOWN OF WARRENTON 
18 Court Street, Warrenton, Virginia 20186 

(540) 347-2405 - Planning@warrentonva.gov  

Internet www.warrentonva.gov 

 
 

PLANNING & COMMUNITY 

DEVELOPMENT DEPARTMENT 

 

Brandie M. Schaeffer  

Director of Planning March 14, 2017
 

 
TO: Planning Commission 
 
FROM: Brandie M. Schaeffer 
 Director of Community Development  
 
RE: Special Use Permit 2016-06, Chilton House Bed & Breakfast 
 

 

I. Summary 
 

A. Applicant – John C. McAuliff 

B. Property Owner –The Beatrice M. McDonnell Revocable Trust with Co-Trustees Barbara M. 
Walker, Mary Byrne McDonnell, and Katherine McDonnell 

C. Request - To convert the existing single-family residence at 97 Culpeper Street into a four guest 
bedroom bed and breakfast per Article 3-4.3.3 of the Zoning Ordinance. Proposed improvements 
to the exterior include two additional parking spaces.  

Bed & Breakfast Existing Proposed 

SUP/site area 0.91 acres 0.91 acres 

Building Area ~8,404 SF ~8,404 SF 

Buffer None None 

Parking 4 spaces 6 spaces 

B&B Facilities None 4 Guest Rooms + living quarters for owner 

Hours of Operation None 
9AM – 8PM Monday-Sunday  

(aside from overnight guests) 

 

D. Site Location/Surrounding Land Uses – 97 Culpeper Street, with the SUP site identified as GPIN: 
6984-32-7714-000.  

Direction Zoning Current Land Use 

North Central Business District (CBD) Saint James’ Episcopal Church Rectory 

South Residential (R-6) Single-Family Residential 

East Residential (RMF) Vacant 

West Residential (R-6) Single-Family Residential 



Chilton House Bed & Breakfast 

March 14, 2017 
Page 2 

E. Comprehensive Plan - The site is designated Low Density Residential, by the Future Land Use 
Map of the Comprehensive Plan.  

F. Zoning - The parcel is zoned R-6 (Residential), with bed and breakfast allowed per Special Use 
Permit approved by Town Council. 

 

II. Proposal 

 
The applicant is proposing a Special Use Permit (SUP) to operate a 4 guest room bed and breakfast in an existing 
single-family residence located at 97 Culpeper Street. The circa 1820-1822 Historic District residence is known as 
Chilton House. The applicant states the property has been in the Chilton-Horner-McDonnell-Hearst family since 
the 1890’s. It is the wish of family members to continue to keep the house for perpetuity by creating a revenue 
stream that may allow for the property to become self sustaining.  
 
The applicant indicated that the owners intend to renovate five bedrooms during the winter of 2017. Four of the 
bedrooms would be located within the existing house to accommodate overnight guests. One bedroom would be 
located in the existing kitchen outbuilding to accommodate a family member, as required under Article 12 of the 
Zoning Ordinance’s definition for bed and breakfast. No additional or new structures are proposed.  
 

III. Planning Commission Review 

 
The Planning Commission held a Public Hearing on January 17, 2017 on the proposed SUP 2016-06. Fifteen 
members of the public spoke. The public’s main points included: 

• Bed and breakfasts bring business to the area. According to the speaker, 65% of bed and breakfast guests 
arrive and look for things to do in the immediate surroundings. They tend to dine, shop, and spend 
locally. People regularly ask shop owners and museum staff about where to go, where to stay, and if 
there is a bed and breakfast in town.    

• According to one speaker, the average age for bed and breakfast guests is 42 and the average income is 
$108,000. As such, bed and breakfast guests typically want quiet. 

• Someone said bed and breakfasts increase revenues, jobs, income, and property values. However, another 
speaker was concerned that the use would decrease property values. 

• The proposed use would result in traffic impacts of six additional trips when full; however, some of these 
trips are likely to be offset due to opportunities for walking to nearby shops and restaurants. Bed and 
breakfasts are typically full 40% of the time. 

• A speaker felt that if the property was to be sold, the history of the property may be lost. 

• Four people mentioned “zoning creep” as a concern on Culpeper Street, one of whom said the bed and 
breakfast was still a reasonable use for the area. The remainder are concerned that approving the bed and 
breakfast would make it easier for other uses to receive approval.     

• The application’s Letter of Justification included information that seemed like a holdover from the 
original rezoning application, causing confusion and concern by neighbors.    

• A speaker suggested the applicant is not the property owner (a relation), and does not fulfill the intent of 
Article 9-5.1.1, the owner of the premises shall reside in and manage the establishment.  

• There should be a sunset clause tied to the sale of the property. 

• The existing fence should remain because a six-foot fence would not obscure anything. 
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After the citizens spoke, the legal representative for the applicant said they would tighten and resubmit the Letter 
of Justification to help clarify items pointed out by the speakers. The Planning Commission also requested that the 
proposed conditions be amended, removing the request for a larger fence and landscaping. The Planning 
Commission voted 8-0 that the application Public Hearing remained open for 30 days and that the application 
would be included at the next Planning Commission meeting on February 21, 2017.  
 
The applicant submitted an updated Letter of Justification on February 1, 2017. To help address public concerns, 
the following text was removed from the Letter of Justification: 
 

• The majority of the property is open space, which will be used as reception, wedding ceremony, and 

outdoor dining space. The primary location on the property to be used for events is a well buffered 

area of the property. 

• Local residents will benefit from having a convenient place to host gatherings, and the congregation of 

St. James will benefit from having additional private meeting space.  

 
In addition, the applicant added the following language to the Letter of Justification: 
 

• The applicant is open to periodic administrative reviews at five-year intervals, to ensure compliance with 

Special Permit conditions. 

 
The Planning Commission continued the Public Hearing at the regular meeting on February 21, 2017. The 
applicant restated that he did not plan on having events on site and that he would accept a condition eliminating 
events on site, so long as he can have family visit. Ten members of the public spoke who had not gone on record 
the previous month, whose primary points included: 
 

• Multiple speakers mentioned that the use as a Bed and Breakfast is an acceptable use, so long as there are 
no events.  
 

• Speakers discussed the history of the property and recommended taking a tour of the property. 
 

• One neighbor appreciates the desire to keep the property in the family, but opposes the request. The lot 
behind 97 Culpeper Street allows for apartments and if developed can offset the applicant’s costs for 
keeping 97 Culpeper Street.  
 

• The SUP should link to the property owner and end with the sale of the property.  
 

• Multiple local businesses owners stated a desire for the Bed and Breakfast. Old Town Merchants Group 
supports the application as they feel it will be of economic benefit the Town. 
 

• One speaker has a family member with a Bed and Breakfast. Their location does not have events, and has 
not had any issues with neighbors.  
 

• There is concern about maintaining the residential nature of the street (zoning creep). Property owners 
expect a residential district to remain residential. Maintaining the residential nature of an area is in the 
Comprehensive Plan.      

 
As part of the Public Hearing, 21 signatures requesting denial of the application were submitted. In addition, the 
applicant submitted 81 signatures requesting approval of the application (Available for viewing in the public file). 
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After further discussion on events, the Planning Commission voted 4 – 2 (Kip, Zarabi – Nay; Maas Abstain) to 
recommend approval of  SUP 2016-06 to Town Council, subject to the conditions dated February 21, 2016, with 
an amendment that there be no events, pending a definition of “event” by the Town Attorney.  
 

IV. Staff Recommendation 
 
Staff recommends the Town Council approve of SUP 2016-06, subject to the conditions dated March 14, 2017, as 
recommended by Planning Commission. 

 
Staff: Kelly Machen 

 

V. Suggested Motions 

 
1. I move that the Town Council recommend approval of SUP 2016-06 subject to the conditions dated 

March 14, 2017. 
 

OR 
 
2. I move that the Town Council forward SUP 2016-06 to the next Town Council Work Session. 
 
OR 

 
3. I move that the Town Council recommend denial of SUP 2016-06 for the following reasons: [Insert]. 

 
OR 

 
4. I move an alternative motion. 

 

Attachments 

A. Area Maps 

B. SUP Considerations 

C. Proposed Conditions and SUP Plan 
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SUP Considerations 
 

Section 11-3.1.3 of the Town of Warrenton Zoning Ordinance states in considering requests for Special Use 
Permits, the following factors should be considered:  

Comprehensive Plan 
 
Future Land Use Map 
The applicant’s property is located in an area designated as Low Density Residential by the Future Land Use 
Map. This designation in the 2002 Comprehensive Plan includes single-family detached residential dwellings at 
densities ranging from existing levels of development (no change) up to 2.5 dwellings per net acre, contingent 
upon adequate pedestrian and vehicular access, compatibility with surrounding properties and mitigation of 
potential impacts. Certain areas specified in the text are intended to remain at densities well below 2.5 d.u. per 
acre. These include the areas of existing low-density historic neighborhoods along Winchester and Culpeper 
Streets.  
 
Retaining the high quality of established neighborhoods is a continual challenge. Since the low density areas are 
a desirable place to live, they are becoming attractive for infill development. The low density residential areas are 
located so as to protect the character of existing neighborhoods and to provide quiet residential areas attractive 
for single family housing.  
 
Where site characteristics permit and where negative impact to adjacent properties is minimal, non-residential, 
home occupations and businesses may be permitted as provided for in the Zoning Ordinance. However, 
neighborhoods should retain their distinctive character, incorporating those characteristics of architecture, 
mature vegetation and open spaces appropriate to the character of the neighborhood. Mature vegetation should 
be retained. 
 
Culpeper Street: Like Winchester Street, the larger lots and historic houses are important elements of 
Warrenton’s downtown character. These lots should remain essentially as they are, at very low densities, with 
only very carefully designed, small scale infill structures that preserve the essential character of the street.  
 
The applicant is proposing to keep the residence unchanged from the exterior. The applicant’s intent is to generate 
a revenue stream to enable the historic home to be maintained and stay within the family.  
 
Historic Resources 
The 2002 Comprehensive Plan speaks to the quality of the community design and the historic center of Town at 
the intersection of key transportation routes, including Culpeper to the southwest. According to the Historic 
District established in 1982, the largest concentrations of residential structures stand along Winchester, Waterloo, 
Lee, Falmouth and Culpeper streets. Several significant sites on Culpeper Street were identified including the 
John Quincy Marr House located at 118 Culpeper Street. 
 
The Historic Resource Objectives and Policies state a desire “to promote the adaptive and compatible reuse of 
vacant buildings in the historic district and historic structures in a form compatible with the historic character of 
the district and in conformance with the Secretary of the Interior’s Standards for Rehabilitation.” In addition, the 
policies state “the zoning designation is compatible with and protects the character of the historic street, 
neighborhood or district and that regulations are consistent with the objectives and policies of historic 
preservation.” 
 
Currently, since the application is not proposing any exterior modifications to the residence, the review of the 
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proposed use stays within the purview of the Planning Commission and Town Council. The Architectural Review 
Board will become involved if the proposed use is approved and the applicant proposes signage. 
 
Economic Resources 
The Economic Resources chapter of the 2002 Comprehensive Plan seeks to balance the character of the Town 
with economic development. The following state the economic policies: 
 
Policy 1 Ensure that an adequate amount of land is available for commercial and industrial growth 

commensurate with expected population growth 
Policy 2  Promote an attractive community, high quality of life and low business costs in the Town as major 

economic development resources.  
Policy 3  Coordinate economic development efforts with local, regional, and state programs and agencies, in 

order to remain economically competitive.  
Policy 4  Promote expanded tourism activity, using the historic CBD as the key element. 
Policy 5 Use planning zoning and other land development tools and regulations to encourage the type of 

commercial and industrial development that will meet the retail, service and employment needs of the 
community while maintaining the small town character of Warrenton. 

 
The applicant’s proposal for a bed and breakfast meets the intent of at least two of these policies by providing 
lodging for tourists within walking distance of the Central Business District and encouraging a use that maintains 
the small town character of Warrenton. 
 
Transportation 
In the 2009 Comprehensive Plan Supplement the Transportation section states the “internal access routes to the 
downtown comprise of radial streets from the Town’s layout. These are Main/Falmouth streets, Lee Street, 
Alexandria Pike, Winchester Street, Waterloo Street, and Culpeper Street. These are the major collectors, which 
provide circulation into and out of the Old Town are and to the neighborhoods within the Town.” 
 
The 2009 Comprehensive Plan Supplement goes on to designate the subject property as immediately outside the 
“Old Town” central business district boundaries; however it is on a pedestrian route leading towards the proposed 
Meade Palmer Memorial Park identified on Culpeper Street next to the Warren Green building and continuing 
down Lee Street towards a proposed park at the end of the Greenway. 
 
The transportation impacts are discussed more intricately in the table that follows. However, the proposed use is 
within walking distance of “Old Town” and thus promotes visitors to the bed and breakfast to leave their cars as 
they explore the central business district. 
 
 

Standard Analysis 

Whether the proposed Special Use 
Permit is consistent with the 
Comprehensive Plan. 

The proposed SUP changes the use from a single-family use to a 
mixed commercial/residential use. The proposal keeps overall 
character of the property as a single-family home.  

Whether the proposed Special Use 
Permit use will provide desirable 
employment and enlarge the tax base 
by encouraging economic development 
activities consistent with the 
Comprehensive Plan. 

The Applicant states the proposed use will “increase the number of 
overnight visitors to the Town, tourism receipts, and the amount 
levied in the 4% lodging tax.” The Statement of Justification assumes 
a $200 per night rate with a 65% average occupancy rate resulting in 
potential positive tax revenue of $7,592-$13,286. 
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Standard Analysis 
The proposed use will provide opportunities for employment and 
contracts for local vendors. Guests at the Bed and Breakfast would be 
within walking distance to Main Street businesses. The use will 
affect the tax base, setting aside 4% lodging tax, and the portion of 
sales tax received on purchases within the Town. 

 
Zoning 

 
The subject parcel is zoned R-6 on .91 acres of land with an existing historic residential house, the legislative 
intent of the R-6 District is the following: 

 
This district is composed of medium to high concentrations of predominantly residential uses, generally 
intended to encompass and preserve those residential structures which have developed over the years 
along the traffic arteries serving the Central Business District. The regulations of this district are 
designed to stabilize and protect these areas while at the same time allowing compatible changes to occur 
in an effort to ensure that the use of these areas is economically feasible and to implement the 
Comprehensive Plan. 
 

Standard: Analysis 

The compatibility of the proposed use with other 
existing or proposed uses in the neighborhood, and 
adjacent parcels. 

Properties to the south and west contain single-family 
residential. The neighboring property behind 97 Culpeper 
is vacant. The neighboring property to the north contains 
a church, school, rectory, and offices.  The commercial 
use of the property presents possible impacts that should 
be mitigated with Special Use Permit conditions. 

The location and area footprint with dimensions 
(all drawn to scale), nature and height of existing 
or proposed buildings, structures, walls, and fences 
on the site and in the neighborhood 

See applicant’s plans for details (Attachment C). No 
additional structures will be built. 

Whether, in the case of existing structures 
proposed to be converted to uses requiring a 
Special Use Permit, the structures meet all code 
requirements of the Town of Warrenton. 

The applicant has stated that, “the dwellings and grounds 
will meet all of the most current code requirements of the 
Town of Warrenton and International Building Code”. A 
condition has been suggested to require a fire safety 
inspection and compliance prior to receiving a business 
license.  

The timing and phasing of the proposed 
development and the duration of the proposed use. 

The applicant will be renovating five bedrooms in the 
winter of 2017 for overnight guests and staff. A formal 
dining room for breakfast and bathrooms will be 
renovated in late winter/early spring 2017. The proposed 
use is not limited in duration.  

The location and use of any anticipated accessory 
uses and structures. 

Existing accessory structures include the “cottage” or 
kitchen outbuilding, garage, shed, and storage buildings. 
No new accessory structures are proposed.   
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Standard: Analysis 

The proposed days/hours of operation. Aside from overnight guests, hours of operation will be 
9AM – 8PM Monday-Sunday. 

 
Transportation 

 
Trip Generation 
The applicant calculates 2 trips per visitor Sunday through Saturday resulting in 8 trips per day, assuming all 4 
rooms are occupied. The ITE 9th Edition states a single-family residential unit will generate, on average, 9.52 trips 
per day. The hotel category averages 8.17 trips per weekday, 8.19 trips per Saturday, and 5.95 trips per Sunday 
per room. Bed and Breakfasts are not included in the Manual as a specific land use category. However, the ITE 
Manual notes that the sampling is generally outside of Central Business Districts, and so would not take into 
account the likelihood of guests to walk to shops, restaurants, and tourist attractions nearby. Therefore, the trip 
generation may be somewhere between the applicant’s estimate and the ITE manual as visitors will likely walk to 
many  Old Town destinations.  
 
Parking 
The applicant will be required to meet the parking requirements of the Zoning Ordinance as stated above.  The 
proposed SUP plan illustrates expanding the existing driveway and parking to include an additional two parking 
spaces. Public Works stated there are no run-off or stormwater concerns caused by new parking spaces as the new 
pavement will be minimal, with the runoff being filtered through natural, maintained lawn areas. 
 
Multi-Modal 
The Parks and Recreation Department recommends the installation of a bike rack to encourage guests and 
employees to have access to an alternate mode of transportation.  
 

Standard Analysis 

The traffic expected to be generated by the proposed use, the 
adequacy of access roads and the vehicular and pedestrian 
circulation elements (on and off-site) of the proposed use, all in 
relation to the public's interest in pedestrian and vehicular safety, 
efficient traffic movement and access in case of fire or catastrophe. 

The change in uses will add 3.35 daily 
weekday trips per the ITE daily trips. 
The proposed structure would be 
accessible to fire and police using the 
existing driveway.  

Whether the proposed use will facilitate orderly and safe road 
development and transportation. 

The proposed change in use does not 
trigger transportation improvements for 
roads. The Parks and Recreation 
Department requests a bicycle rack.  

 
Water and Sewer 

 
The use is currently served by public utilities.  The conversion of the residential home from a residential use, to 
one more commercial in nature, raises some concerns by the Public Works and Utilities Department.   Public 
Works and Utilities stated that while this proposed use is technically considered commercial for their purposes, 
the fixtures in the guest rooms are assumed to be residential in nature. Therefore, combined with the fact that no 
new bedrooms are being added, there is not an anticipated water and sewer capacity impact for this project. That 
said, a condition ensuring residential flush toilet fixtures remain has been added by staff to mitigate the impact to 
the public facilities.   
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Standard Analysis 

Whether the proposed Special Use Permit 
will be served adequately by essential 
public facilities, services and utilities. 

The use is currently served by public utilities. Public Works and 
Utilities Department recommends the Applicant consider 
replacing the existing sanitary lateral from the historic house to 
the right-of-way line to insure proper functioning.  

 
Public Safety 

 
Fire and Rescue has no objections to the proposed Special Use Permit. Since this proposed use is technically 
considered commercial, the Applicant might consider the installation of the Fire Access Key Box to permit access 
in the event of an emergency with reduced loss to the owner.  This is a standard request on commercial buildings. 
 

Standard Analysis 

Whether the proposed Special Use Permit 
will adequately provide for safety from fire 
hazards and have effective measures of fire 
control. 

Fire and police will have direct access to the proposed accessory 
dwelling unit via the existing driveway. Building code will 
require the installation of standard fire safety equipment (e.g. 
smoke detectors) when acquiring a building permit.  Staff 
recommends the consideration of the Fire Key Access box. 

 
The Police Department has no objections to this application.  Ensuring safe lighting assists in providing a safe 
environment for patrons.  
 

Standard Analysis 

The location and nature of any proposed 
security features and provisions. 

According to the applicant, the dwelling already has a security 
system in place and will not require any additional security 
features. 

 

Landscaping and Noise Mitigation 
 
For screening and buffering requirements, the applicant should consider the installation of additional measures to 
mitigate impacts to adjacent residential uses.  
 

Standard Analysis 

The nature and extent of existing or proposed 
landscaping, screening and buffering on the 
site and in the neighborhood. 

Existing screening, buffering, and landscaping are indicated on 
the applicant’s plans. No additional screening, buffering, or 
landscaping is proposed.  

The level and impact of any noise emanating 
from the site, including that generated by the 
proposed use, in relation to the uses in the 
immediate area. 

The Bed and Breakfast use will be held to Town Code 
provisions relating to disturbing the peace (e.g. Sections 11-19 
– Noise; 11-20 – Nuisances; 11-21 – Odors).  Additional 
landscaping standards above the Zoning Ordinance 
requirements will assist with noise mitigation.   

The location and screening of parking and 
loading spaces and/or areas. 

See the applicant’s plans for proposed parking locations. Onsite 
parking provides parking for two employees, one in the garage 
and one outside the garage, and 4 guests in the driveway. 
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Lighting and Signage 
 
Lighting and signage should be at a minimum in a residential district. Desired lighting should be residential in 
nature. Lighting standards are uniform in the Town, but residential districts take on a residential character and the 
applicant should consider lighting that is specified for residential use, when feasible, to not compromise safety.  
 

Standard Analysis 

The glare or light that may be generated by the 
proposed use in relation to uses in the immediate 
area 

The Statement of Justification proposes the use of full cut-
off and downward facing lighting. The property will be 
held to Zoning Ordinance lighting requirements of full cut 
off lighting, per Article 9-8. 

The proposed location, lighting and type of signs 
in relation to the proposed use, uses in the area, 
and the sign requirements of this Ordinance. 

A proposed sign location is shown on the SUP Plans. The 
Letter of Justification states the proposed use would result 
in only one sign. Any signs will require a Certificate of 
Appropriateness and be subject to the Zoning Ordinance 
Article 6 on Signage.  

 
 

Agency Comments 
 
The following agencies have reviewed the proposal and their comments have been summarized in relevant 
chapters of this report. Individual comments are in the case file in the Planning Office: 
 
 
Parks and Recreation Department 
Planning and Community Development Department  
Public Works 
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PROPOSED CONDITIONS 
Owner: Beatrice M. McDonnell Revocable Trust  

Applicant: John C. McAuliff 
Special Use Permit: SUP 2016-06 

Address: 97 Culpeper Street 
GPIN 6984-32-7714-000 (the “Property”) 
Special Use Permit Area: +/-0.91 acres 

Zoning: R-6, Residential 
Date: March 14, 2017 

 
In approving a Special Use Permit, the Town Council may impose such conditions, safeguards and 
restrictions as may be necessary to avoid, minimize or mitigate any potentially adverse or injurious 
effect of such special uses upon other properties in the neighborhood, and to carry out the general 
purpose and intent of this Ordinance. The Council may require a guarantee or bond to ensure that 
conditions imposed will be complied with. All required conditions shall be set out in the documentation 
approving the Special Use Permit (SUP). 

 
1. Site Development - The property shall be developed in substantial conformance with these 

conditions and the Chilton House Special Use Permit Plan, dated on December 13, 2016, 
prepared by LLB Design, LLC. 

 
2. Use Parameters 
 

a) Special Use Permit Area – The Special Use Permit shall apply to the entire +/-0.91 acre 
property. 

 
b) Maximum Guest Rooms – The maximum number of rooms for paying guests shall not 

exceed four rooms.  
 

c) Use Limitations – The owner of the premises shall reside in and manage the establishment, 
as per Article 9-5.1.1.  

 
d) Noise – Property shall adhere to Article 9-14 Performance Standards for all Non-

Residential Uses and Town Code provisions relating to disturbing the peace. 
 

e) Review – There shall be an administrative review for compliance of SUP conditions every 
three years.  

 
f) Ownership – The applicant shall provide proof of property ownership prior to issuance of a 

Business License or Certificate of Occupancy.  
 

g) Events – The property identified as PIN#6984-32-7714-000 shall not have any events open 
to the public or for exchange of funds except for the following: 

- 10 invited guests or fewer by the owner of the property or any guests staying on the 
premises. 
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- Any event planned in advance with not less than 60 days notice to the Town 
Manager, and a written plan submitted with said notice, with approval to be granted at 
the sole discretion of the Town Manager or his designee. 

- There shall not be any event permitted for more than 20 people at any time. 
 

3. ADA Accessibility – The applicant shall provide a means of ingress and egress from the designated 
handicapped parking spot to an accessible point of entry into the Bed and Breakfast.  

  
4. Refuse Storage Area – Any refuse storage areas shall be screened with a solid enclosure 

constructed of materials that are compatible with the buildings on the property. The enclosure 
shall have gates that prohibit viewing this area from adjoining properties and public rights-of- 
way. The gates shall remain closed when not in use and the trash containers shall be emptied as 
necessary to prevent odors or infestation by vermin.  
 

5. Environment – All landscaping shall be native and drought-resistant, or other species as may be 
approved on the final site plan(s). 

 
6. Lighting – Building mounted security lighting, which is full cut-off and directed toward the 

building and in compliance with the Zoning Ordinance, shall be permitted. Ground mounted 
lighting of the building shall be directionally shielded in accordance with the Zoning Ordinance, 
so as to minimize glare, sky glow and light trespass. Lighting should remain residential in nature 
when possible and not compromising safety. 

 
7. Transportation – The applicant shall ensure that any vehicles associated with the use do not 

obstruct the travel ways, fire lanes, adjoining road network, landscaped areas, or parking spaces 
as shown on the Special Use Permit Plan. 

 
8. Water – The fixtures shall remain residential. No flush valve toilets are permitted, only standard 

residential tank toilets. At time of building permit submission for additional fixtures, the owner 
shall submit a fixture count/Gallons Per Minute demand to assist in determining the need for an 
increased meter size. All cost associated with the request shall be borne by the owner. 

 
9. Fire and Rescue – A fire safety inspection shall be performed and any concerns derived from the 

inspection shall be addressed before a business license is approved for the site. 
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Town Council Work Session Meeting 
March 9, 2017 



Location 



Proposed exterior changes includes two additional 
parking spaces. Sign not included in this application. 

                           

   



Special Use Permit 2016-06 
Chilton House Bed & Breakfast 

Request: 
Adaptive reuse of existing home as a 
Bed & Breakfast. 4 Guest Rooms 

Zoning: R-6 (Residential) 

Building:  ~8,404 SF 

Lot Size:  0.91 acres 

Comprehensive Plan:  Low Density Residential 

Zoning Ordinance:  
3-4.3.3 Permissible Uses in R-6 with 
Special Use Permit 

Surrounding Land Uses:  Church/School, Residential, & Vacant 

Parking: 4 Existing / 6 Proposed 



Planning Commission Decision 

• Planning Commission voted  4-2-1 to forward 
with a recommendation of approval with fifteen 
(15) conditions, as dated March 14, 2017.  

– Kip, Zarabi – Nay; Maas Abstain 

• The condition on events was amended at the 
February 21st Public Hearing:  

– there shall be no events on site, and that “event” is to 
be defined by the Town Attorney prior to the Town 
Council meeting.  

 



Proposed Conditions 
Planning Commission recommended conditions: 
 

• Site Development - The property shall be developed in substantial conformance with these 
conditions and the Special Use Permit Plan, Chilton House (the "Plan"), dated on December 13, 
2016, prepared by LLB Design, LLC. 

• Use Parameters 

– Special Use Permit Area – The Special Use Permit shall apply to the entire +/-0.91 acre property. 

– Maximum Guest Rooms – The maximum number of rooms for paying guests shall not exceed four 
rooms.  

– Use Limitations – The owner of the premises shall reside in and manage the establishment, as per 
Article 9-5.1.1.  

– Noise - Property shall adhere to Article 9-14 Performance Standards for all Non-Residential Uses and 
Town Code provisions relating to disturbing the peace. 

– Review – There shall be an administrative review for compliance of SUP conditions every three years.  

– Ownership – The applicant shall provide proof of property ownership prior to issuance of a Business 
License or Certificate of Occupancy.  

– Events – The property identified as PIN#6984-32-7714-000 shall not have any events open to the public 
or for exchange of funds except for the following: 

• 10 invited guests or fewer by the owner of the property or any guests staying on the premises. 

• Any event planned in advance with not less than 60 days notice to the Town Manager, and a 
written plan submitted with said notice, with approval to be granted at the sole discretion of the 
Town Manager or his designee. 

• There shall not be any event permitted for more than 20 people at any time. 

 



Proposed Conditions 
Conditions continued: 
 

• ADA Accessibility – The applicant shall provide a means of ingress and egress from the designated 
handicapped parking spot to an accessible point of entry into the Bed and Breakfast. 

• Refuse Storage Area – Any refuse storage areas shall be screened with a solid enclosure constructed of 
materials that are compatible with the buildings on the property. The enclosure shall have gates that 
prohibit viewing this area from adjoining properties and public rights-of- way. The gates shall remain 
closed when not in use and the trash containers shall be emptied as necessary to prevent odors or 
infestation by vermin.  

• Environment – All landscaping shall be native and drought-resistant or other species as may be approved 
on the final site plan(s). 

• Lighting – Building mounted security lighting, which is full cut-off and directed toward the building and in 
compliance with the Zoning Ordinance, shall be permitted. Ground mounted lighting of the building shall 
be directionally shielded in accordance with the Zoning Ordinance, so as to minimize glare, sky glow and 
light trespass. Lighting should remain residential in nature when possible and not compromising safety. 

• Transportation - The applicant shall ensure that any vehicles associated with the use do not obstruct the 
travel ways, fire lanes, adjoining road network, landscaped areas, or parking spaces as shown on the 
Special Use Permit Plan. 

• Water – The fixtures shall remain residential. No flush valve toilets are permitted, only standard residential 
tank toilets. At which time additional fixtures are required, or installed, the owner shall submit a fixture 
count/Gallons Per Minute demand to assist in determining the need for an increased meter size. All cost 
associated with the request shall be borne by the owner. 

• Fire and Rescue – A fire safety inspection shall be performed and any concerns derived from the 
inspection are addressed before a business license is approved for the site. 
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March 9, 2017 



Town Council Meeting Item Number: a.(1)
March 14, 2017

ATTACHMENTS:
Description Type Upload Date
Draft March 14, 2017 Council Minutes Cover Memo 3/13/2017















Town Council Meeting Item Number: b.(1)
March 14, 2017

ATTACHMENTS:
Description Type Upload Date
Visitor Center Report - March 2017 Cover Memo 3/3/2017



Warrenton Town Council, 
  
The month of February was certainly different than anyone could ever have imaged!   
  
The number of visitors certainly does not reflect the weather---only 176 guests, down 24% over 2016. 
  
On the other hand, we had seventeen paying users and five non-paying users for the month.  Several 
times we had back to back users. 
  
Although it is just the beginning of March, the spotting of blooms and new foliage is very welcome. 
  
Becky Crouch 
Warrenton-Fauquier County Visitor Center 
33 N. Calhoun St, Warrenton, VA 20186 
540-341-0988, 800-820-1021 
email: visitorcenter@warrentonva.gov 
  
 

mailto:visitorcenter@warrentonva.gov


Town Council Meeting Item Number: b.(2)
March 14, 2017

ATTACHMENTS:
Description Type Upload Date
Staff Report - PW-Utilities Cover Memo 3/8/2017































Town Council Meeting Item Number: b.(3)
March 14, 2017

ATTACHMENTS:
Description Type Upload Date
Staff Report - Police Cover Memo 3/9/2017







Town Council Meeting Item Number: b.(4)
March 14, 2017

ATTACHMENTS:
Description Type Upload Date
February 2017 Parks and Recreation Report Staff Report 3/9/2017





Town Council Meeting Item Number: c.
March 14, 2017

Agenda Memorandum
Submitted by: Chief L. Battle

Issue: Special Event Permit Request for First Friday Events 

Background: This will be the Annual 2017 First Friday Events in Old Town Warrenton. This event
attracts approximately 1,000 spectators.
 

Discussion: The First Friday events are scheduled for the following dates:

Friday, May 5, 2017
Friday, June 2, 2017
Friday, July 7, 2017
Friday, August 4, 2017
September 1, 2017
October 6, 2017

In order to prepare a safe event and to minimize the impact on businesses, the Town
will implement a Phase I Closure. The following streets for the First Friday events listed
above will be closed to vehicle traffic but open to pedestrians: Main Street will be
closed from Ashby Street to Fifth Street, Court Street, Hotel Street, and Culpeper
Street. Culpeper Street will be closed from Lee Street to Main Street, Hotel Street will
be closed at Ashby Street, and Court Street will be closed at Main Street. Road
closures will be in place at 4:00 P.M. to accommodate the 4:30 P.M. set up time for the
event and will remain in place until the conclusion of the event. Roads should be open
to traffic by 9:30 P.M., and at the discretion of police personnel.
 

Financial Impact: There is no direct financial impact to the Town. The cost of contributed manpower
from the Police Department is estimated at $3,330.92 and the Public Works Department
is $467.52. Event expenses are covered with sponsorships and private contributions,
with the exception of Town resources.

Police personnel consists of four (4) police personnel for five (5) hours each event, and
two (2) Public Works personnel for five (5) hours each. 

Recommended
Action:

Approval of the requested schedule of activities and street closures.
 

 ________________________
Town Manager 



ATTACHMENTS:
Description Type Upload Date
First Friday 2017 Operations Memorandum Staff Report 2/8/2017

First Friday 2017 Permit Application Backup
Material 2/8/2017



    

           TOWN OF WARRENTON         
                              POLICE DEPARTMENT              

              

To: Mr. J. Brannon Godfrey, Jr., Town Manager, through Chief Louis A. Battle 

From: Lieutenant G.W. Southard, Jr. 

Date: January 12, 2017 

Re: SPECIAL EVENTS – 2017 First Fridays in Old Town Warrenton 

The Partnership for Warrenton Foundation will be hosting the First Friday events in Old Town 
Warrenton, beginning Friday, May 5, 2017, through Friday, October 6, 2017. Activities for 
families, children, and a Beer Garden will be part of the event.  

Public works will provide and remove all necessary cones and road closure signs for the 
event, along with the placement of orange “NO PARKING after 4:00 P.M.” signs no later than 
9:00 A.M on the day of the event on Main Street, Alexandria Pike, Culpeper Street, Hotel 
Street, and Court Street. Alexandria Pike will be closed at Winchester Street, allowing two-
way traffic flow from Winchester Street to Alexandria Pike. 
 
Phase I Road Closures:  

 

Main Street at Ashby Street   Traffic Cones and Road Closed Sign 
Alexandria Pike at Winchester Street  Traffic Cones and Road Closed Sign 
South Third Street    Traffic Cones and Road Closed Sign 
North Third Street    Traffic Cones and Road Closed Sign 
North Fourth Street    Traffic Cones 
Main Street at Fifth Street   Traffic Cones and Road Closed Sign 
Culpeper Street at Lee Street   Traffic Cones and Road Closed Sign 
Culpeper Street at Main Street   Traffic Cones 
Hotel Street at Ashby Street   Traffic Cones and Road Closed Sign 
Court Street at Main Street   Traffic Cones and Road Closed Sign 
 
Roads will open to all traffic at the discretion of police personnel. 
 
Date of Event:  Friday, May 5, 2017 

Friday, June 2, 2017 
Friday, July 7, 2017 

Friday, August 4, 2017 

September 1, 2017 

October 6, 2017   
 
Event Hours:  5:00 P.M. to 9:00 P.M. 
 
Set Up Time:  4:30 P.M. 
 
Clean Up Time: 8:30 P.M. – 9:30 P.M. 
 
Police Department: Four officers are required for the events. Officers will be responsible 

for clearing the prohibited parking areas of all parked vehicles after 
4:00 P.M. and maintaining security.  





Town Council Meeting Item Number: d.
March 14, 2017

Agenda Memorandum
Submitted by: Chief L. Battle

Issue: Special Event Permit Request for May Day Festival 

Background: Request to hold the May Day Fest event on Saturday, April 29, 2017, and to authorize
the Municipal Parking Lot closure and traffic control measures.
 
 

Discussion: This will be the first May Day Fest event in Old Town Warrenton.  This event will
attract approximately 300 spectators throughout the allotted event times. 
 
The May Day Fest is a day to celebrate spring. There will be two entertainment stages;
one placed in Municipal Lot F and the other at the Fauquier National Bank Plaza.
Merchants on Main Street will be hosting performers in their shops and giving
demonstrations. Some merchants will have demonstrations on the sidewalks. A few
vendors will be located around the stages with entertainment. The May Day Fest will
begin at 11:00 A.M. on Main Street and conclude at 3:00 P.M.
 
In order to prepare a safe environment and to minimize the impact on businesses, the
Town will close Municipal Lot F at the parking lot entrances on South Fourth Street and
South Fifth Street. There will not be any other road closures for this event. The
Municipal Lot F closures will be in place by 6:00 A.M. to accommodate set up time for
the entertainment stage.  
 

Financial Impact: There is no direct financial impact to the Town. The cost of contributed manpower
from the Police Department is estimated at $181.16 for one officer,  for four(4) hours,
and no cost to the Public Works Department. Event expenses are covered with
sponsorships and private contributions, with the exception of Town resources.
 

Recommended
Action:

Approval of the requested schedule of activities and street closures.
 

 ________________________
Town Manager 

ATTACHMENTS:



Description Type Upload Date
May Day Fest Application Cover Memo 2/23/2017
May Day Fest Event Memorandum Cover Memo 2/23/2017









    

           TOWN OF WARRENTON         

                              POLICE DEPARTMENT              

              

To: Mr. J. Brannon Godfrey, Jr., Town Manager through Chief Louis A. Battle 

From: Lieutenant G.W. Southard, Jr. 

Date: February 23, 2017 

Re: SPECIAL EVENT – May Day Fest  

The May Day Fest is a day to celebrate spring. There will be two entertainment stages; one 
placed in Municipal Lot F and the other at the Fauquier National Bank Plaza. Merchants on 
Main Street will be hosting performers in their shops and giving demonstrations. Some 
merchants will have demonstrations on the sidewalks. A few vendors will be located around 
the stages with entertainment. The May Day Fest will begin at 11:00 A.M. on Main Street and 
conclude at 3:00 P.M.  
 

In order to prepare a safe environment and to minimize the impact on businesses, the Town         
will close Municipal Lot F at the parking lot entrances on South Fourth Street and South Fifth 
Street. There will not be any other road closures for this event. The Municipal Lot F closures 
will be in place by 6:00 A.M. to accommodate set up time for the entertainment stage. 

Public Works: Public works will be responsible for placing “NO PARKING after 6:00 A.M. on 
04-29-17” signs in Municipal Lot F on Friday, April 28, 2017. Two Road closed signs and ten 
traffic cones with extension bars will be provided to close the entrances to Municipal Lot F 
during the event. 

              Police Personnel:  One will be assigned to the event.  



Town Council Meeting Item Number: e.
March 14, 2017

ATTACHMENTS:
Description Type Upload Date
January 2017 Financial Statement Presentation Presentation 3/9/2017

January 2017 Financial Statements Financial
Statement 3/9/2017

January 2017 Summary of Bills Paid Financial
Statement 3/9/2017



 

Financial Statement Review 
 

For the period ended January 31, 2017 

1 



Cash and Investments 

Balances 

 

 

Investment Performance 

 

 

2 

1/31/2016 1/31/2017 

Cash $1,509,622 $2,156,091 

Investments $16,150,377 $20,498,878 

Last Year This Year 

Local Government Investment Pool 0.19% 0.81% 

Virginia Investment Pool n/a 1.26% 

Virginia State Non-Arbitrage Program 

(W/S bond proceeds) 
n/a 0.89% 



Budget to Actual 

3 

Fund Budget Revenue Expenditures 

General Fund $13,704,480 $5,977,020 $7,216,465 

Capital Projects $1,492,314 $0 $389,413 

W/S Operating $5,421,672 $3,150,110 $2,349,575 

W/S Capital $2,631,895 $324,901 $143,816 

Internal Service 

Funds 

 

Budget 

Costs 

Reimbursed 

 

Expenses 

Motor Pool $477,401 $287,005 $426,776 

Information 

Technology  

 

$360,029 

 

$120,011 

 

$171,985 



Reserves 

FUND BALANCE / CASH BALANCE POLICY 

General Fund:   

  50% of current year adopted budget 

  FY 2017 - $6,437,009 

Water and Sewer Operating Fund:   

  200 days operating expenses 

  FY 2017 - $3,000,780 

 4 



General Fund 

5 

Unassigned Fund Balance, as of June 30, 2016 $11,521,316 

Less: Restricted Cash (including Proffers) (587,393) 

         Policy Reserve (6,437,009) 

         FY17 Budgeted Use of Fund Balance (415,575) 

Unassigned Fund Balance $4,081,393 



6 

Water and Sewer Operating Fund 

Unrestricted Cash Balance, as of June 30, 2016 $5,134,887 

Less:  Policy Reserve (3,000,780) 

Unrestricted Cash Balance $2,134,107 



7 

Proffer Summary 

PROFFER AMOUNT 

Highland Street Maintenance  $96,739 

Adelphia Cable  41,000 

Recreation 173,339 

Academy Hill Park Recreation 59,500 

Walmart  180,000 

Poet’s Walk 10,000 

TOTAL $560,578 



 

FINANCIAL STATEMENT 

 

as of January 31, 2017 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 

Department of Finance and Human Resources 
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Town of Warrenton, Virginia

Finance Director's Accountability Report

January 31, 2017

January 31, 2016 January 31, 2017

CASH  

On Hand 2,010$                        2,010$                       

Checking Accounts 1,257,550                   1,859,153                  

Money Market Accounts 250,062                      294,928                     

TOTAL CASH IN BANK 1,509,622                   2,156,091                  

INVESTMENTS

Virginia Local Government Investment Pool 16,150,377                 14,742,933                

Virginia Investment Pool -                                 1,000,000                  

Virginia SNAP -                                 4,755,945                  

TOTAL INVESTMENTS 16,150,377                 20,498,878                

TOTAL CASH AND INVESTMENTS 17,659,999$               22,654,969$              

CASH BALANCES 17,659,999$               22,654,969$              

General Fund

    Restricted 761,575                      564,000                     

    50% Budget Reserve (15% for prior year) 2,218,553                   6,437,009                  

    Reserved for Projects 1,735,863                   1,330,364                  

Water & Sewer Fund

    Restricted 303,512                      

    15% Budget Reserve 827,871                      -                                

    Reserved for Projects 826,704                      -                                

Water & Sewer Operating Fund

          200 Days Budget Reserve -                                 3,000,780                  

          Reserved for Projects -                                 468,272                     

Water & Sewer Capital Fund 5,425,008                  

Cemetery Perpetual Care 593,531                      596,841                     

Agency Fund 236,533                      248,848                     

Retirement Fund 9,658                          9,715                         

Total Designated Cash 7,513,800                   18,080,836                

Total Undesignated Cash Balance 10,146,199$               4,574,133$                

General Fund 6,551,140                   2,484,518                  

Water/Sewer Fund 3,595,059                   -                                

Water/Sewer Operating Fund -                                 2,089,615                  

10,146,199$               4,574,133$                

Page 1



Source of Revenue Estimate Realized % ( R ) Unrealized

GENERAL FUND

General Property Taxes $1,229,450 $806,077 65.56% $423,373

Other Local Taxes 6,381,063 2,232,237 34.98% 4,148,826

Permits, Privilege Fees & Licenses 187,100 101,542 54.27% 85,559

Fines & Forfeitures 180,000 63,523 35.29% 116,477

Revenue from Use of Money & Property 22,500 44,271 196.76% (21,771)

Charges for Services 1,286,588 710,805 55.25% 575,783

Miscellaneous Revenue 180,650 194,024 107.40% (13,374)

Non-Categorical Aid 680,100 265,244 39.00% 414,856

Categorical Aid 2,302,542 1,555,727 67.57% 746,815

Revenue from Federal Government 335,882 3,570 1.06% 332,312

Non-Revenue Receipts 918,605 0 0.00% 918,605

TOTAL GENERAL FUND $13,704,480 $5,977,020 43.61% $7,727,460

CAPITAL PROJECTS FUND

Revenue from the Commonwealth $316,896 $0 0.00% $316,896

Transfers 1,175,419 0 0.00% 1,175,419

TOTAL CAPITAL PROJECTS FUND $1,492,314 $0 0.00% $1,492,314

WATER & SEWER OPERATING FUND

Transfer Fees $9,000 $5,240 58.22% $3,760

Revenue from Use of Money & Property 154,500 105,677 68.40% 48,823

Charges for Services 5,193,605 3,026,850 58.28% 2,166,755

Recovered Costs 38,799 3,624 9.34% 35,175

Miscellaneous Revenue 5,500 8,718 0.00% (3,218)

Grant Revenue 0 0 0.00% 0

Transfers 20,268 0 20,268

TOTAL W&S OPERATING FUND $5,421,672 $3,150,110 58.10% $2,271,563

WATER & SEWER CAPITAL FUND

Revenue from Use of Money & Property 0 11,634 0.00% (11,634)

Non-Revenue Receipts 1,391,076 $313,267 22.52% 1,077,809

Transfers 1,240,819 0 0.00% 1,240,819

TOTAL W&S CAPITAL FUND $2,631,895 $324,901 12.34% $2,306,994

TOTAL ALL FUNDS $23,250,362 $9,452,031 40.65% $13,798,331

INTERNAL SERVICE FUNDS

Motor Pool 477,401 287,005 60.12% 190,396

Information Technology 360,029 120,011 33.33% 240,018

Town of Warrenton, Virginia

Comparison of Revenues with Estimates for the Period Ending January 31, 2017
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Function Appropriation Expenditure % (E) Unexpended

GENERAL FUND

Legislative Department $163,520 $79,517 48.63% $84,003

Executive Department 211,261 127,288 60.25% 83,974

Legal Services 187,376 69,358 37.02% 118,018

Finance Department         532,695 244,707 45.94% 287,989

Other Organizations 10,040 9,015 89.79% 1,025

Electoral Board 0 0 0.00% 0

Public Safety 3,754,339 2,041,667 54.38% 1,712,672

Department of Public Works 4,086,464 2,396,422 58.64% 1,690,042

Welfare Social Services 116,937 83,031 71.00% 33,906

Parks and Recreation 2,043,253 1,048,007 51.29% 995,245

Cultural Enrichment 67,000 54,000 80.60% 13,000

Community Development 1,018,852 426,865 41.90% 591,987

Transfers 876,153 0 0.00% 876,153

Debt Service 636,590 636,590 100.00% 0

TOTAL GENERAL FUND $13,704,480 $7,216,465 52.66% $6,488,015

CAPITAL PROJECTS FUND

Capital Outlay $623,753 $368,169 59.02% $255,584

Capital Projects 868,561          21,244 2.45% 847,317

TOTAL CAPITAL PROJECTS FUND $1,492,314 $389,413 26.09% $1,102,901

WATER & SEWER OPERATING FUND

Water Department $1,970,674 $995,146 50.50% $975,528

Wastewater Department 1,762,696 880,590 49.96% 882,106

Water/ Sewer Administration 812,422 370,721 45.63% 441,702

Debt Service 103,119 103,119 100.00% (0)

Reserve for Contingencies 0 0 0.00% 0

Transfers 772,761 0 0.00% 772,761

TOTAL W&S OPERATING FUND $5,421,672 $2,349,575 43.34% $3,072,097

WATER & SEWER CAPITAL FUND

Water & Sewer Capital Projects $2,631,895 143,816 0.00% 2,488,079

TOTAL W&S CAPITAL FUND $2,631,895 $143,816 5.46% $2,488,079

TOTAL ALL FUNDS $23,250,362 $10,099,270 43.44% $13,151,092

INTERNAL SERVICE FUNDS

Motor Pool 447,401 426,776 95.39% 20,625

Information Technology 360,029 171,985 47.77% 188,044

Comparison of Expenditures with Appropriations for the Period Ending January 31, 2017

Town of Warrenton, Virginia
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Town of Warrenton

Investment Report

Period Ending January 31, 2017

Beginning Investment End

Investment Activity of Month Investments Redemptions Income of Month

Virginia LGIP 15,732,515 -                   (1,000,000)    10,418       14,742,933

Virginia Investment Pool 0 1,000,000    -                    -                 1,000,000

Virginia SNAP 4,948,951 -                   (196,547)       3,541         4,755,945

     Total Investments $20,681,466 $1,000,000 ($1,196,547) $13,959 $20,498,878

Annual Average

Percentage Remaining

Portfolio Composition & Yield Cost Percent Yield Life Days

Virginia LGIP 14,742,933 71.31% 0.81% N/A

Virginia Investment Pool 1,000,000 4.84% 1.26% N/A

Virginia SNAP 4,931,432 23.85% 0.89% N/A

Total Investments $20,674,365 100.00%

 

Investment Revenue/Average Yield Last Year This Year

Interest Revenue Projected $17,200 $18,500

Interest Revenue Received Year to Date $11,252 $65,222

Percentage of Interest Received to Date 65.42% 352.55%

Weighted Average Rate of Return 0.19% 0.85%

Benchmarks:

   182 day US Treasury Bill 0.54% 0.61%

   LGIP - effective yield 0.19% 0.81%

Page 4





Town Council Meeting Item Number: 8.a.
March 14, 2017

Agenda Memorandum
Submitted by: Margaret Rice, Director, Parks and Recreation

Issue: Resolution Appropriating Up to $40,000 for Dog Park and Amending the FY17
General Fund Budget 

Background: In the Fall of 2013, the Recreation Committee and the Town Council expressed a
desire to develop a Dog Park in the Town of Warrenton.  The FY15 and FY16
budgets included CIP funding for the project - $3,500 in FY15 for planning and
$40,000 in FY16 for building the dog park, including some safety improvements
at Academy Hill Park.
On November 1, 2015, Fauquier County, the Town of Warrenton, and Alwington
Farm Developers, LLC entered into a Joint Planning and Water Service
Agreement.  Under this Agreement, Alwington Farm Developers proffered a dog
park for the Town of Warrenton with funding set at $30,000 for park design and
construction and $5,000 maintenance per year for five years.  As such, the Town
of Warrenton and Alwington Farm Developers. LLC entered into a Collateral
Agreement Regarding the Dog Park, also dated November 1, 2015.
The Collateral Agreement contemplated that the dog park would be located at
Rady Park.  Since entering into that Agreement, a change was made to locate the
dog park on the property owned by the Town and located at the end of the Fifth
Street parking lot.   Fauquier County agreed to amend the proffer to reflect the
change in location.  Subsequently, this location was approved for a Planning
Commission Permit (#01-2016) on May 17, 2016 and was approved by Town
Council on June 14, 2016.  This property presents grading and vegetation
removal issues not present at Rady Park.

 

Discussion: Alwington Farm Developers, via Bowman Consulting, has begun the planning
process for the dog park.  Estimates for construction have been received from
two firms, both bids are approximately  $65,000.
The proferred amount for the dog park is $30,000.  Staff is working with
Bowman and Alwington to find ways to lower costs; however, additional funding
is needed to build the dog park.
During the discussion on funding this project, the Committee for Health, Parks,
and Recreation looked at any additional sources of funding.  The Committee has
recommended that design on the Depot Park project be postponed indefinitely,
and that the balance of funding for Depot Park ($19,106) be applied to funding
the Dog Park.
There is $173,339 reserved in the General Fund for "Recreation Proffers."  The
origin of the proffer and the restriction on the use of the funds is unknown.  Staff
is researching their potential application to the dog park project and will report at
the Council Meeting.

 



 

Financial Impact: If the aforementioned proffer funds are available for use on this project, approval
of the amendment will reduce the General Fund Balance by $20,894 (from the
Recreation Proffer) and will reallocate $19,106 from Depot Park funding, for a
total of $40,000 to Parks-Capital Projects –Dog Park.  
If the Recreation Proffer funds are not available, the approval of the amendment
will reduce the General Fund Unassigned Fund Balance by $20,894 and will
reallocate $19,106 from Depot Park funding, for a total of $40,000 to Parks-
Capital Projects –Dog Park.  As of February 24, 2017, the Unassigned Fund
Balance is $4,081,339. 

 
 

Recommended
Action:

The Committee for Health, Parks, and Recreation recommends approving up to
$40,000, as outlined above, for the Dog Park and amending the FY 2017
Adopted Budget.

 

 ________________________
Town Manager 

ATTACHMENTS:
Description Type Upload Date

Cost Breakdown Backup
Material 3/6/2017

Recreation Proffers Backup
Material 3/10/2017



Dog Park

Bids Received

Earth and Turf 64,350.00$  

Golden Rule Builders 66,000.00$  

Bowman Consulting Preliminary Estimate

Site Work

Clear & Grub 1,815.00$    

Excavation 7,000.00$    

Spread & compact fill material 5,000.00$    

Aggregate 504.00$        

Top Course/Intermed. Course

  Bituminous Concrete 840.00$        

 

Water Meter Setup 850.00$        

Yard Hydrant 195.00$        

 

Tap of Water Mains 1,275.00$    

Silt Fence 1,350.00$    

Temporary Constr. Entrance 1,400.00$    

 

Seeding 909.87$        

Tree Protection 54.00$          

Four board fence with wire 12,960.00$  

Bollards 488.00$        

Water fountain 4,265.00$    

Entry gates 160.00$        

Service gate 130.00$        

Benches 972.00$        

Shed 1,700.00$    

Waste containers with bags 1,145.00$    

Rules signs 550.00$        

Pea gravel 230.00$        

Concrete 53.95$           

Water lines 670.00$        

 

Administrative cost 6,869.52$    



Inflation cost 1,602.89$    

Total 52,989.23$  





Town Council Meeting Item Number: h.•
March 14, 2017

ATTACHMENTS:
Description Type Upload Date
Project Status Report - March 2017 Staff Report 3/10/2017
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Town Manager’s Report: March 2017 – Status of Key Projects  

(updates are highlighted) 

1. Technology:  Novus agenda is up and running for Council meetings and 
Work Sessions.  The Planning Commission and ARB meetings will be 
accessible this month.  Council Committee meetings.  We have obtained 
pricing for Planning Commission iPads but have not yet purchased them.  I 
am working with a vendor to obtain a budget estimate for installing video 
equipment to live-stream and record public meetings.   We have provided 
iPhones for Department Heads and who opt to use a town-issued mobile 
device over a personal one.   
 

2. Mosby House:  The next step is consideration of four options:  1) continue 
to keep the building mothballed at an annual cost of $6,000; 2) subdivide 
Mosby House and property from the Visitor Center and offer it for sale 
(using the recent appraisal for pricing); 3) renovate the House and the 
Visitor Center for office (estimate for MH = $400,000, + $200,000 for VC + 
$100,000 for site work); or 4) lease it the non-profit foundation to operate 
a museum.    
  

3. Main Street Program:  The Transition Committee has recruited the new 
Board leadership; the new Experience Old Town Warrenton (EOTW) board 
will assume control from the former Partnership Board in April.  In the 
interim, they are focusing on goals in four areas: 1) Branding & Marketing, 
2) Organization, 3) Mission Control, and 4) Fundraising.  The EOTW Board 
leadership plans to update Town Council on its status and operations at the 
April Work Session.  
 

4. WARF Fields Management Memorandum of Understanding with WFA:  
The Town Attorney and staff are working on proposed revisions to the 
MOU with the Warrenton Fields Association including provisions for the use 
of WARF lake and Town water for irrigation and addressing the request for 
temporary lighting during the late Fall season.  
 

5. Timber Fence Trail: Staff is obtaining engineering cost quotes in order to 
complete the engineering work this spring before submitting our TAP 
application to VDOT for the November deadline.   
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6. Dog Park: Staff is researching the restrictions on the funds held in the 
General Fund under “Recreation Proffer” to determine if they may be used 
to close the gap between the current construction estimate of $65,000 and 
the Alwington developer’ proffer of $30,000 and unspent Depot Park 
construction funds of $19,106.  If available, authorization is recommended 
to complete design and proceed to construction this spring.  
 

7. Depot Park: Staff has met with the adjoining property owner to sell or 
provide a long-term lease that would allow the project to be developed as 
conceptually design, which includes site work and the pavilion on a portion 
of his property.  The property owner is unwilling to enter into a long term 
lease on the strip of land near his building that was previously leased to us 
for 20 years.  He has indicated that he is willing to do a year-to-year lease 
until he settles some issues.  We are currently drafting a year-to-year lease 
for consideration.  We have a purchase order with LPDA for design, which 
will resume pending approval of the lease agreement.  An alternate plan 
would be to move forward with design for partial park development 
excluding any elements on private property.  Other than the design, there is 
no money currently appropriated for development of the park. 
 

8. Boundary Adjustment Analysis:  Paul McCulla, Ross D’Urso and I drafted an 
updated fiscal impact analysis for the boundary adjustment of the 
panhandle that was presented to the Town/County Liaison committee on 
February 27.  The T/C Liaison Committee asked Paul to approach the Sheriff 
with the concept of the FCSO continuing to patrol US29/15 in consideration 
for the County retaining its BPOL tax revenue from the panhandle 
businesses.   
 

9. Broadview Avenue Project:  On January 17, VDOT staff released their 
preliminary SmartScale project prioritization list.  It includes the Town’s 
requested two parts of the Broadview Ave. improvement project.  The 
Commonwealth Transportation Board will consider the recommendation 
and award the 2017 project list at its June meeting.  Appropriation for 
construction would occur in FY22. Following approval in June, VDOT will 
complete the design work.  Notification of an award of HSIP funding, which 
is our alternative funding source for the corridor section, is expected in 
March; funds would be available in FY18 for construction.  
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10. Parking Study:  Staff met with the consultant (Mike Connor, Walker 
Parking) on March 1 to address initial comments on the draft.  The time 
that he needs to address these comments and their consequential 
recalculations will have revised draft to us next week, as the soonest.     
Therefore we will schedule the presentation to Council for April.  The 
consultant is not available for the April 6 Work Session.  However, he is 
available on Tuesday, April 11.  I suggest that Council convene in a Special 
Work Session at 6pm for the Parking Study prior to the 7pm Regular 
Meeting.    
 

11. Comprehensive Plan: The RFP will be issued this month. There are many 
elements that are already well underway or nearing completion, including 
the walkability audits, trails plan, complete streets plan, and urban/village 
development area designation.   
 

12. Post Office Alley:  The Warrenton Postmaster confirmed in February that 
the alley on the west side of the building is not used for postal deliveries.  
This contradicts the USPS headquarters’ understanding.  The Warrenton 
Post Office does use the back loading dock for deliveries at least four times 
daily, but this should not interfere with our request for a pedestrian 
easement on the alley. We will continue to push for the easement with the 
USPS headquarters in D.C.   
 

13. Farmers Market:  The annual meeting was on Wednesday, March 8.  New 
changes for the 2017 Season include: 1) relocating the Wednesday Market 
from Fauquier Hospital to the WARF; 2) expanding the space for the 
Saturday Market to include a portion of South 5th Street; 3) expanding the 
Vendor Application Review Committee to include Town staff, Old Town 
Merchants, Experience Old Town Warrenton (the “rebooted” Main Street 
Program) reps in addition to the existing vendors.  The overall goal is to 
expand the market and increase its economic impact on Old Town.       
 

14. Water & Sewer Systems Capacity:  Our engineering consultant is currently 
preparing a capacity analysis for the sewer system based on current 
connections, allocated connections by approved zoning and vested rights, 
and a future development demand forecast.  The draft report is anticipated 



March 10, 2017 
 

4 
 

to be completed later this month.  Our Strategic Water Supply Plan is due in 
2018.   
 

15.  Solar Energy Conversion of Town Buildings: On Thursday, Ben Glenzer of 
Solar Solutions discussed with the Public Works & Utilities Committee the 
feasibility and internal rate of return on converting the Town Hall, Police 
Station, WARF and Fire Station (owned by WVFC, not the Town).  Next he 
will help us with assessing the feasibility of converting the Water Treatment 
Plant, as well as provide municipalities that his team has worked with in the 
region for reference.  This feasibility analysis is ongoing, with the goal to 
reduce electricity bills with solar power generation, and where feasible, 
generate electricity for sale.  
 

16.  Economic Development Manager:  The job profile and advertisement was 
posted on the Town website last week, and should appear next week on 
the  VEDA, IEDC, VML and ICMA job search sites. The closing date for 
applications is April 15.  Heather Stinson’s last day is March 24.  She and I 
have mapped out a succession plan to ensure that active prospect 
management, existing business assistance, the Main Street Program 
reboot, and co-op marketing efforts carry on in the interim before a new 
Economic Development Manager is hired. 
 

17. Virginia FOIA Training:   Maria J.K. Everett, Executive Director and Senior 
Attorney of the Virginia Freedom of Information Advisory Council, will lead 
a 1-hour training on FOIA at 7:30 on Tuesday, March 28.  This is during the 
Planning Commission’s regularly scheduled Work Session, which will begin 
at 7pm.  Council and ARB members are encouraged to join the Planning 
Commission for this training.    
 

18.  DGS Property:  The Town Attorney and Town Manager are working with 
the Virginia Department of General Services (DGS) to negotiate settlement 
and transfer of the 0.18-acre parcel owned by the State at the entrance to 
the lower 5th Street Town parking lot (Lot “G”).   DGS declined our initial 
offer to transfer it to the Town in exchange for the Town paying all transfer 
and closing costs.  
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19. Office Space:  I am working on a number of options for additional space 
needed for Planning & Community Development, Finance & Human 
Resources and Economic Development staff, for which Town Hall is at 
capacity.  The demands on staff are growing, and I am considering 
additional staff in the FY18 Budget, yet the existing office space within 
functional proximity is the constraining factor.  The option to utilize the 
current library building – once vacated – is possible, but is realistically two 
to three years down the road, if it becomes available at all.  
 

* * * 



Town Council Meeting Item Number: 10.a.
March 14, 2017

Agenda Memorandum
Submitted by: Whit Robinson, Town Attorney

Issue: CLOSED SESSION: Update on Hale v. Town of Warrenton 

Background: Council may meet in Closed Session under Virginia Code §2.2-3711(A)7 for
consultation with legal counsel pertaining to actual litigation, where such consultation or
briefing in open meeting would adversely affect the negotiating or litigating posture of
the public body.  

Discussion:  

Financial Impact:  

Recommended
Action:

 

 ________________________
Town Manager 
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